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This form is to be used for any proposed leave from your candidature or scholarship (apart from standard recreation & personal leave) and must be submitted at least 10 working days in advance. Leave provisions and requirements for graduate research candidates are outlined on the Graduate Research School website. Scholarship recipients should check the conditions of their scholarship before requesting paid leave.
	Personal details

	International student on student visa:
	Yes  / No 
	Student ID:
	     

	Title:
	     
	Family name:
	     
	Given name(s):
	     

	Degree:
	     
	Scholarship/s (if applicable):
	     

	School:
	     
	College:
	     

	Applied for or undertaking industry internship?
	Yes  / No 
	Applied for or undertaking industry mentoring?
	Yes  / No 


Are you enrolled in any coursework? Yes  / No 
If yes, please liaise with your subject coordinator and note that penalties may apply depending on the timing of the leave and the applicable census dates.

	Leave request details

	Candidature leave date from:
	Date
	to:
	Date
	Paid leave date from*:
	Date
	to:
	Date

	*Scholarship recipients should note that their scholarship payments will cease during a period of leave unless paid leave is approved.

	Reason:

	 Jury Service+
 Partner+
 Parental+
 Medical+ 


	
	Employment opportunity Defence Reserve Service+

      Other (please specify): 



 I have attached a statement outlining the reasons for my request and the current status of my research.


 I have attached independent documentary evidence+.
International students 

· More information on documentary evidence accepted under the ESOS Act (2000) can be found at
http://www.latrobe.edu.au/students/new-students/international/visa/visa-conditions 

· International students should note that a leave of absence may affect their student visa and should familiarise themselves with the National Code of Practice 2018. Leave of absence will only be approved on genuine compelling or compassionate grounds with independent documentary evidence, consistent with the ESOS Act (2000). It is a condition of approval that international students meet with La Trobe International (LTI) to discuss their application and its effect on their visa and/or sponsorship. Remember to bring your student visa and supporting documentation to the meeting. 

· International students should note that a leave of absence may affect their student visa. Students needing to request an extension to their Confirmation of Enrolment (CoE) should familiarise themselves with the National Code of Practice 2018. If approval is granted, international students must then apply to LTI for an extension to their CoE using the Application for Confirmation of Enrolment (CoE) form. For further information contact LTI Compliance at lticompliance@latrobe.edu.au 
	Signatures

	I, Candidate name
	confirm this information to be true and accurate. If I am currently enrolled in any coursework subjects I acknowledge I may be withdrawn from or failed in those subjects.
	DD/MM/YYYY


	I, Supervisor name
	confirm my support of this application.
	DD/MM/YYYY


	I, GRC
	confirm my support of this application. 
	DD/MM/YYYY



By typing your name and inserting the date, you indicate your support of this document.

	La Trobe International authorisation (if applicable)


	International candidates must speak with LTI first before submitting this form

	Are you a U.S. Financial Aid or Sponsored candidate?  Yes  / No 



	I, LTI staff name
	confirm my support of this application.
	     
	Compliant with visa requirements: 
Yes  / No 

	I, LTI staff name
	confirm my support of this application.
	     
	Approved by sponsor: 
Yes  / No 


By typing your name and inserting the date, you indicate your approval of this document.
	GRS office use

	Does this leave involve exceptional circumstances?
	Yes
 ( Dean approval required

No


	I, Dean of Graduate Studies 
	Approve this application.
	DD/MM/YYYY


	Comments:
	     

	New candidature expiry date:
	DD/MM/YYYY
	
	

	Scholarship authority advised:
	DD/MM/YYYY
	New scholarship expiry date:
	DD/MM/YYYY

	Candidate advised:
	DD/MM/YYYY
	SIS updated:
	DD/MM/YYYY

	Actioned by:
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