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Postponement PM 
GRADUATE RESEARCH SCHOOL


This form is to be completed when a candidate will not be ready to submit a progress milestone report within 20 working days of the due date, or to postpone the Expected Work Submission Date after all milestones have been completed. Please submit this form to grs@latrobe.edu.au. 
What postponements can be granted:
· Postponements can be requested for:

· Valid progress delays

· To accommodate an application to transfer to another degree
· A milestone postponement may be up to 8 weeks (full time equivalent) for a Master’s degree, or 12 weeks (full time equivalent) for a doctoral degree.

· Postponements beyond this length will only be approved in exceptional circumstances at the discretion of the Dean of Graduate Studies. 
· The Pre-Submission Review must take place at least three months prior to the Maximum Completion Date. If at the first Pre-Submission Review meeting, the Progress Committee determines that progress is not on track to submit by the Maximum Completion Date, they may recommend that the candidate apply for an extension of candidature or otherwise lapse and submit during the period of lapsed candidature. 
· The Expected Work Submission Date can be postponed up to the Maximum Completion Date. To apply to extend the Maximum Completion Date, please complete the Extension of Candidature (EXT) form.

	Personal details

	La Trobe student ID:
	     
	Title
	     

	Family name:
	     
	Given name(s):
	     

	Degree:
	     
	School:
	     

	College:
	     
	International student:
	Yes  / No 

	Enrolled in degree prior to 11/10/2017:
	Yes  / No   
	Current study load:
	Part-time  / 
Full-time  


	Postponement request details


	Which date are you requesting to postpone?
	 FORMCHECKBOX 
 Confirmation

 FORMCHECKBOX 
 Mid-Candidature Review

 FORMCHECKBOX 
 Pre-Submission Review

 FORMCHECKBOX 
 Expected Work Submission Date

	Current milestone due date:
	     

	Current expected work submission date:
	     

	Maximum completion date:
	     

	Length of postponement requesting:
	      weeks


	Statement outlining the reasons for the request, and the current research status, including any significant changes in progress since the last progress meeting (supporting documentation can be attached if required)

	     


	Signatures and approvals

	I, Candidate's name
	confirm this information to be true and accurate. 
	Date

	I, Supervisor's name
	confirm my support for this postponement and agree with the information provided in the attached documentation. 
	Date

	I, GRC name
	 approve postponement as requested OR 
      approve an alternative postponement of  weeks OR

 don’t’ approve the postponement


Reason:      
	Date


	GRS office use 

	A) Is the request within maximum allowable for milestone?
	yes   / no 

	B) Is the requested date more than three months before the MCD?
	yes   / no 

	C) For part-time candidates, is the requested date more than six months before the MCD?
	yes   / no 

	If ‘no’, Dean approval is required:

	I, Dean of Graduate Studies 
	 approve postponement as requested OR

      approve postponement of  weeks OR

 don’t approve the postponement

	Date
	
	

	Reason / additional conditions:
	     

	New Dates:
	
	
	

	Confirmation Date
	MCR Date
	PSR Date
	EWSD Date

	Candidate advised:
	Date
	GRS actioned:
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