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EMPLOYABILITY ASSESSMENT TOOLKIT

	Task:
	Job Interview (video interview)

	Task type:
	Multimedia 

	Value:
	10%

	Length: 
	4 questions/ Peer evaluation 

	Level:
	Transition out/ Capstone



Task Objectives:
1. Clearly articulate key skills and career goals in a professional interview (communication)
1. Identify and describe personal and professional strengths and weaknesses (self-management)
1. Use appropriate interpersonal skills to engage successfully in a video interview (oral communication; technology)

Task Rationale:
More frequently employers are using video interviews to screen applicants, sometimes before preparing a shore list for the next stage.

Task Description:
There are 2 parts to this task. You must complete both parts.

Part A - You will participate in a video interview during which you will answer 4 (FOUR) broad interview questions

Part B – You will conduct an evaluation of yourself and 3 peers using the Evaluation form provided.

Additional information: 
· The broad interview questions will include:
1. Describe your long term career goals
1. How do you handle stress? Provide an example of a time when you experienced a particularly stressful situation and describe how you handled it. 
1. What would your colleagues or classmates say are you greatest strengths and areas for improvement?
1. Talk about an experience you have had collaborating with other people on a project. What did you enjoy about this experience? What was challenging for you?

· You will use the software package Interview stream to record your interview.  
· You will be given a maximum of 2 minutes to answer the questions. 
· You will be able to re-record your answer to the FIRST question only. All subsequent questions will be recorded on your first attempt. 
· Upon completion of the interview you will be able to generate a link to your interview, and you will submit the link to La Trobe Learning to facilitate peer and academic assessment. See the Course LMS site for information about this process.
· To prepare for the task, you will be given an opportunity to attempt answers to a series of practice questions. A total of 10 questions will be provided and you will have unlimited attempts to answer the questions. 
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The Employability Assessment Toolkit was produced in collaboration with academic colleagues from across the Innovative Research Universities Network as part of the IRU Vice Chancellors’ Fellowship and reproduced with permission.
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Video interview
Self and Peer Evaluation Form

Non-Verbal Communication

Rate the candidate On:

Direct Eye Contact

Appropriate Appearance/Attire/posture
Friendly Demeanor/Smile

Conveyed self confidence

Verbal Communication
Did the candidate...?
Avoid saying Umm, like, | mean, you know

Use proper grammar/avoids slang terms
Articulate relevant skills and accomplishments
Express ideas clearly

Convey decision making ability

Emphasize your strong points

Other Questions to Consider:
How well did the candidate...?

Answer the questions/stay on subject?

Communicate well defined career goals
Convey their strengths?

Identify areas of weakness or challenges?
Describe past experience?

Were they able to remain positive or did they
criticize a former employer, friend, colleague

Total Score /30 marks

Comments

Excellent
(2 marks each)

Oooddn HiEInN

HiENnn

Good
(1 mark each)

Oooddn HiNnin

HiENnn

Needs Improvement
(0 marks each)

Oooddn HiNnin

HiENnn

Adapted from resources made available by www.interviewstream.com
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Self and Peer Evaluation Form

Self and Peer Evaluation Form

	

	

	

	

Adapted	from	resources	made	available	by		www.interviewstream.com 

			

Non-Verbal	Communication										Excellent																				Good														Needs	Improvement						

													(2	marks	each)							(1	mark	each)									(0	marks	each)					

Rate	the	candidate	On:	

Direct	Eye	Contact																																														

Appropriate	Appearance/Attire/posture																														

Friendly	Demeanor/Smile																																

Conveyed	self	confidence																																

	

Verbal	Communication		

Did	the	candidate…?	

Avoid	saying	Umm,	like,	I	mean,	you	know																		

Use	proper	grammar/avoids	slang	terms																														

Articulate	relevant	skills	and	accomplishments																														

Express	ideas	clearly																																	

Convey	decision	making	ability																															

Emphasize	your	strong	points																															

	

Other	Questions	to	Consider:	

How	well	did	the	candidate…?	

Answer	the	questions/stay	on	subject?																								

Communicate	well	defined	career	goals																												

Convey	their	strengths?																					

Identify	areas	of	weakness	or	challenges?																		

	Describe	past	experience?																				

					Were	they	able	to	remain	positive	or	did	they	

					criticize	a	former	employer,	friend,	colleague															

													

Total	Score								/30	marks																			________				+				________																

	

Comments		

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________	


