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From the library home page, click “Places to study – room bookings” under “Quicklinks”.
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Click “Book a room”.
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Enter your student username and password

Click “Login”.
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Choose a room type and click on the heading
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Select a date.
Tick box “Check box for a 5 day search” if you want to search 5 days in a row.
Click “Search Availability”
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Scroll down to look at all available times for each room.
If you do a 5 day search, you need to scroll down to the next room to look at that room’s 5 day availability.
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If you can’t find a suitable time, click on ‘Search Again’ at the bottom of the page or click on another room type in the menu.
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Once you find a suitable time, click on the room link for the date you want.
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Tick the times you want. You can only book 3 hours per group per day.
Click  “Yes, I agree to the Terms & Conditions”.
Click “Make a Booking” and follow the prompts on the screen until you get a booking confirmation.
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A booking confirmation email will be sent to your student email address. To cancel a booking, click on the cancel link in your confirmation email.
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For more information please contact:	
Name / Title  Melbourne/Bendigo/Albury-Wodonga/Mildura/Shepparton campus Library
La Trobe University  T 03 XXXX XXXX  E XXX@latrobe.edu.au
CRICOS Provider 00115M
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Enter your current La Trobe University student username and password
Username UBloggs Example: Jloggs

Password oon
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Room types

Collaborative Work Rooms (6-8 peaple
No. of rooms: 4

Location: level 1 and level 2 | Find room location in loor plan
Equipment: ~/DVD player 2PC (hiteboard BBLCD screen

Group Study Rooms (4-6 peaple
No. of rooms: 6

Location: level 1 | Find room location in floor plan
Equipment: ~/DVD player 2pC (hiteboard BBLCD screen

Study Booths (6-8 people
No. of rooms: 11

Location: level 1 and level 2| Fing booth location n floor plan
Equipment: /DVD player 1=pC BBLCD screen

Audiovisusl Viewing Rooms (6-8 peaple!
No. of rooms: 3

Location: level 2 | Find room location in floor plan
Equipment: ~DVD player ¥¥PC (Whiteboard
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© You can only book upto 3 hours per group per day and up o 21 days i
To Check Availability

Select Date

February [+] [Thu 28 [-] [2013[=
Select
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@ Show All Times
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Date Searched : Thursday. February 28, 2013

Searched : Collaborative Work Rooms (6-8 people)
Date Click Link below to Book

Thursday, February 28, 2013 Collaborative Work Room

0041 - 900A1
50041 - 10:004M
10:004 - 11:00aM
11:00AM - 120080
120091 - 1:00P1
1:00PM - 200PM
20071 - 200PH
200PM - 500PH
£00PM - 500PH
500P1 - £00PH
&00PH - 700P1
7:00PM - 3:00PH
:00PM - 900PH
S00PH - 10:00PM

Friday, March 01, 2013 Collaborative Work Room 1-01

0041 - 900A1
50041 - 10:004M
10:004 - 11:00aM
11:00AM - 120080
120091 - 1:00P1
1:00PM - 200PM
20071 - 200PH
200PM - 500PH
£00PM - 500PH
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Menu LTU-Library-Bookings

Collaborative Work P
Rooms (6-8 people
200PM- 200PM
Group Study Rooms 200PM- 4000
(4-6 people; <00PI - 500PM
500PM - &00PM
Study Booths (6-8
‘people &00PM- 7:00PM
7.00PM - 8:00PM
Audiovisual Viewing soom-s00m

Rooms (6-8 people)

How to search

S00PH - 10:00PM

Tuesday, March 05, 2013 Collaborative Work Room 202

Rooms booked via the
Inguiry Desk

0041 - 900A1
50041 - 10:004M
10:004 - 11:00aM
11:00AM - 120080
120091 - 1:00P1
1:00PM - 200PM
20071 - 200PH
200PM - 500PH
£00PM - 500PH
500P1 - £00PH
&00PH - 700P1
7:00PM - 3:00PH
:00PM - 900PH
S00PH - 10:00PM

‘Search Agan
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LTU-Library-Bookings

:00PM - 900PM
500PM - 10:00PM

Tuesday, March 05, 2013 {Coliaborative Work Room 1-18}

:00AM - 900AM
500AM - 10:00aM
10:00AM - 11:00AM
10081 - 12:00PM
12009 - 100PM
1:00PM - 20070
2009 - 200PM
200PM - 500PM
40P - 500PM
500PM - 800PM
&00PM - 700PM
7009 - 80P
:00PM - 900PM
500PM - 10:00PM

Wednesday, March 06, 2013 Collaborative Work Room 119

2-00AM - 9:00AM
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Calendar Cancel Booking Log Out

Collaborative Work Room 1-19
Level 1

Tuesday, March 05, 2013
8:00am - 9:00am
9:00am - 10:00am
10:00am - 1:00am
[ 11:00am - 12:00pm
[£ 12:00pm - 1:00pm
[ 1:00pm - 2:00pm

[£ 2:00pm - 3:00pm

Make a Booking

[ 3:00pm - 4:00pm
[ 4:00pm - 5:00pm
[ 5:00pm - 6:00pm
[ 6:00pm - 7:00pm
[ 7:00pm - 8:00pm
[C] 8:00pm - 9:00pm
[£1 9:00pm - 10:00pm

Yes, | Agree to the Terms & Conditions of Collaborative Work Room 119
No, I do not agree to the Terms & Conditions of Collaborative Work Room 1-19
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Collaborative Work Room 1-19
Level 1

Confirmation

‘This message confirms your booking has been received.

First Name - Sehmeet
Last Name - Singh

‘The details of your booking are:

Library - Collaborative Work Room 119
On - Tuesday, March 05, 2013

At 8:00 amto 11:00 am

Reference - 50KICMID

What is your student status? - Under Graduate
Which facuty do you belong to? - Education

General conditions for all study rooms:

Library rooms are in high demand. As courtesy to other students, please be fair by not overbooking

and allowing others a chance to use the rooms

Consider others by cancelling your booking if you no longer require the room.

« Rooms can only be booked for use between Mon to Thu: 8am to 10pm, Fii: 8am to 6pm, Sat

to Sun: 9.30 to Spm.

‘The Library takes no responsibilty for personal items left in study booths or rooms

« Rooms must be left neat and tidy. View the Library senice charter to find out what you can
‘expect from your Library and what you can do to help us provide a better senice.
o The library has the right to cancel consecutive bookings made by ane group on any given

day.
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