4> LA TROBE -]

UNIVERSITY Master Planning, Sustainability and Systems
Asset Transformation

La Trobe University Geographic

Information Systems (ESRI)
Doc ID: G204 / Version 2.0
Date of Issue: 16 October 2025

ENQUIRIES: T:
Facilities Systems E: DL-IO-FacilitiesSystems@latrobe.edu.au
LaTrobe University VIC 3086 W: www.latrobe.edu.au




Contents

LI U 0T £ = TSRO 3
2 LogQiNG ON-TO ESRI .....oiiiiiiece ettt ettt ettt e et e et e e s tee e sseeesbeeessseesssseesssaeesseesnsseesssaennseaans 3
2.1 Submit ReqUEST ACCESS TO ESRI .....c.oooiiiiiieeeeeeee ettt et et aee e 3
2.2 ESRIGIS Portal and Loggin information .............occuioiiiiiiie e 4
3 U NAVIGALE TO ESRI ..ottt e e e et e e et e e e tbeeeatee e abeeeataeesebaeesseesnreeesnseeereeesaneeas 5
3.1 OVErVIEW OF M@IN SCIEEM ...ttt ettt s e st e st e st ese e st eaeebeebeebeebe e ne 5
A SWITCN CAIMIPUS ...ttt e e e et e et e et e e ete e eat e et e eteeeaeeeateeateeteeeseeesaeeaseeseeesseenseenseenes 6
O TUIN ON LAYEE LEST ...ttt ettt et ettt e h e ea e et e bt e shte s bt e bt e ebeesate et e enbeenanenas 7
5.1 UNAerground ASSET LAY ......c..ooiiiiieie ettt ettt ettt et se et e et et e eae et e saeennas 7
5.2 Building, FIOOr and ROOM LAYET .......c.coiiiiiiiieeteeee ettt ettt et 8
5.2.1  FIEr With fIOOF ID .....cuiiiiiiieiee ettt 8
ESRI Contractor Guide Page 2 of 8

ID:G204/V2/16.10.2025



1 Purpose

ESRI (Environmental Systems Research Institute) is a leading global provider of Geographic Information
System (GIS) technology. La Trobe University uses ESRI's ArcGIS platform, supported by ESRI Australia, as
its enterprise GIS solution to manage, analyse, and visualise spatial data across campus operations.

ArcGIS supports the University by enabling:

1.

Management of underground services — allowing accurate mapping and tracking of essential
infrastructure assets.

Storage of Master Planning data — including GIS survey information to support informed campus
development and decision-making.

Maintenance of tree data — ensuring effective environmental and asset management across
university grounds.

Integration with Archibus - linking room, floor, and building information for cohesive space and
facilities management.

Support for projects and planning — providing a reliable spatial platform for Asset Transformation
staff to visualise, coordinate, and deliver projects efficiently.

2 Logging On-To ESRI
2.1 Submit Request Access to ESRI

How to Request Access to ESRI

To gain access to ESRI, follow these steps:

1. Submit an Archibus Request

Log in to Archibus and create a new work request.( https://archibus-
external.latrobe.edu.au/archibus/login.axvw )

2. Select the Appropriate Problem Type

Choose: Facilities System

3. Provide Required Details in the Description

Include your company email address

Include your company name

4. Login Information

Your login credentials and access details will be sent to your company email address after your
request has been processed.

ESRI Contractor Guide Page = of 8
ID:G204/V2/16.10.2025


https://archibus-external.latrobe.edu.au/archibus/login.axvw
https://archibus-external.latrobe.edu.au/archibus/login.axvw

2.2 ESRI GIS Portal and Loggin information
Accessing the ESRI GIS Portal

To access the ESRI GIS Portal, follow these instructions:

1. Open the Portal
Navigate to the following URL:
https://gisportal.latrobe.edu.au/portal

2. Landing Page

Once you click on the link, the ESRI GIS Portal homepage will appear, as shown below:

Sign in to La Trobe University .
Web Maps @esri

Click here if you are a La
Trobe staff member.

La Trobe University

Il ArcGlIS login ~

‘ § Username ‘

‘ & Password ‘

[JKeep me signed in

Forgot password?
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3 Navigate to ESRI

3.1 Overview of main screen

Home Gallery Map Scene Groups Content Organization

Buildings in 3D 1&0 Albury Wodonga Web Maps

1&0 Web Maps (All Campuses)

Next Screen:

o
)

1&0 Bendigo Web Maps 1&0 Bundoora Web Maps

Kingsbury

Search here for a

specific building

Information

Hovering over the icon will
display a tooltip describing
its functionality.
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5 Turn On Layer List
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5.1 Underground Asset Layer

o

Viewing Asset Layers and Underground Services

= Melbourne Campus

Select the Melbourne Asset to view asset information specific to the Melbourne campus. Under
this section, you will find all available underground services accessible in ESRI.
= Bendigo Campus

To view asset and underground service data for the Bendigo campus, select the Bendigo Asset .
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5.2 Building, Floor and Room Layer

Turn on the Building Layer to view detailed building information directly on the map.
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5.2.1 Filter with floor ID

To filter with Floor ID check the menu item next to the Layer List.
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