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La Trobe Sport 

La Trobe University is unwaveringly focused on becoming the university of choice for sport in Australia .  The La Trobe Sport Team is responsible for 

all sport related infrastructure (Melbourne Campus), commercial and community partnerships, university clubs, university repr esentative teams and 

elite athlete support. 

La Trobe University affiliated sport clubs are supported by La Trobe Sport and more specifically the Club Development Officer, who can be contacted 

via the following details: 
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La Trobe Sport 
 

La Trobe University is unwaveringly focused on becoming the University of Choice for sport in Australia.  The La Trobe 

Sport team is responsible for all sport related infrastructure (Melbourne Campus), commercial and community 

partnerships, university clubs, university representative teams and elite athlete support.  

La Trobe University affiliated sport clubs are supported by La Trobe Sport and more specifically the Club Development 

Officer, who can be contacted via the following details: 

 

Nick Lambert 

Club Development Officer 

La Trobe Sport | La Trobe University | Australia, Victoria 3086 

P: +61 3 9479 1971  |  M: 0421 953 436 | E: n.lambert@latrobe.edu.au   

 

OVERVIEW 
La Trobe University recognises that sport clubs provide a great opportunity to enhance the student experience, create 

health and wellbeing opportunities and provide an environment where students can develop lifelong skills.  This is not 

only through trying a new sport or continuing with current sport, but importantly through participation on club 

executives, committees and other formal or informal roles.   

We have a diverse range of sport clubs at La Trobe University that provide a variety of opportunities for the student 

population to participate in sport from a social to competitive elite level.  Membership is open to students, staff, alumni 

and the general community. 

La Trobe University categorises our sports clubs under four banners, which are: performance, participation 

instructional and recreational to reflect the purpose and objectives of each individual club. 

 Performance: Participation in regular, often weekly, fixtured competition with affiliation to an external league or 

governing body.  Sports must have a significant club membership base and a significant reach in the Australian 

population. 

 

 Participation: Participation in regular, often social style of competition with a smaller level of club membership 

networks and competition structure than performance sports. 

 

 Instructional: Graded skill-sets with less frequent championships style events. 

 

 Recreational: Deliver trips and activities with a leisure purpose. 

 

 
 

 

mailto:n.lambert@latrobe.edu.au
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Club Processes 
 

STARTING A CLUB 
The first step in starting a new LTU sport club is contacting the Club Development Officer with your proposed club.  A 

meeting will then be arranged with the potential club committee members to discuss the aims and objectives of the 

sporting club and the obligations of affiliating with La Trobe University.  

1. The proposed club must be  a sport recognised by the Australian Sports Commission: 

http://www.ausport.gov.au/about/australian_sports_directory   

 

2. New clubs must have at least 10 members, half of whom must be La Trobe University students 

(undergraduate or postgraduate) at the time of affiliation. 

 

3. The club's aims and objectives must not conflict with those of La Trobe University.  

 

4. The club must not duplicate the activities, aims or objectives of an existing club.  New clubs must be 

substantially different from existing clubs.  

 

5. The club's AGM must be advertised and all members given 21 days’ notice so that all interested 

students have the opportunity to attend. It must then be attended by a minimum of 10 La Trobe 

University students. 

 

6. A club constitution must be developed and approved by La Trobe Sport detailing the standard rules of 

the club, which all members must abide by. 

 

7. Contact details for the elected club representatives must be provided to La Trobe Sport.  

 

8. The club shall become an incorporated association by voting to do so at the AGM.  This will involve 

meeting the requirements of incorporation as outlined by Consumer Affairs Victoria. 

 

AFFILIATION 
 

Once approval to complete the affiliation process has been granted an affiliation agreement between La Trobe 

University and the club must be entered into.  This signed document outlines both the obligations of the club and 

University and sets out the expectations of each party. 

CLUB REQUIREMENTS 
 

1. Each club must hold an AGM at the completion of each season / calendar year.  
 

2. Each club must have a minimum of 10 members at all times. 

 

3. Each club must submit committee details including names, addresses, phone numbers and email addresses 

to La Trobe Sport directly after each year’s AGM.  
 

4. Each club must produce a budget for the upcoming year and submit this to La Trobe Sport. 
 

 

http://www.ausport.gov.au/about/australian_sports_directory
https://www.consumer.vic.gov.au/clubs-and-not-for-profits/incorporated-associations/become-an-incorporated-association/register-as-an-incorporated-association
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5. Each club must produce an annual report including financial statements and submit this to both La Trobe 

Sport and Consumer Affairs Victoria annually no later than 1 month after the club’s AGM. 
 

6. Each club must keep an up to date membership list accessible to La Trobe Sport.  Member details will be 

kept confidential, however La Trobe Sport will use this data for reporting purposes.  
 

 

 

Operating a Club 
 

EXECUTIVE 
All clubs are required to fill the positions of: 

 President 

 Vice President 

 Secretary 

 Treasurer / Delegate 

These positions will form the Executive of the club and be responsible for its day-to-day club operations.   

The Executive will meet regularly and act in a manner that is in the best interest of its members, also ensuring the club 

upholds its commitments to La Trobe University agreed upon at the time of affiliation.  

FINANCES  
Incorporated associations must keep financial records that: —  

(a) Correctly record and explain its transactions and financial position and performance; and (b) would enable true and 

fair financial statements to be prepared in accordance with this.  Clubs will be responsible for managing their own 

banking and finances and are expected to remain solvent at all times. 

La Trobe Sport will provide the services of a Financial Auditor to assist is the preparation of audited financial reports. 

SAAF Allocation 
Each club will receive an allocation of Student Services Amenities Fees (SSAF).  This subsidy will be received annually 

with the expectation that the funds will be used in an efficient manner to run the club and provide opportunities for 

the student population.  Portions of SSAF allocated to each club can very each year dependant on student load, 

student club membership numbers and other factors. 

Grant Opportunities 
La Trobe Sport will provide opportunities for additional sport development grants to be applied for.  These will be 

restricted to affiliated La Trobe University Sport Clubs with the intention of supporting student recruitment and 

student engagement opportunities within these clubs. 

Please refer to La Trobe Sport Clubs Grant Funding Scheme for further details. 

 

 
 
 

http://www.latrobe.edu.au/sport/get-involved/clubs/club-development-grant
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RESOURCES 
 

Below are some useful sport industry links to assist volunteer committees in effectively managing not for profit 

sporting clubs.  Within these resources you will find sample position descriptions, meeting agendas, marketing and 

sponsorship tips and guidelines on legislation and relevant industry news to assist your club.  

VICSPORT 

Vicsport is the peak body for sport and active recreation in Victoria.  Vicsport provides courses, research and 

networking opportunities for clubs that represent the social, physical, mental and economic wellbeing of the Victorian 

community. 

Play by the Rules 

Play by the Rules provides information, resources, tools and free online training to increase the capacity and capability 

of administrators, coaches, officials, players, parents and spectators.  

Sports Community 

Sports Community’s vision is to help build stronger communities by assisting ‘grass roots’ sports clubs to succeed 

through the empowerment of sport club volunteers. 

Leisure Networks Club Help 

Club Help has been developed as a "one stop shop" for local sporting clubs. It has been a long-term project supported 

by the Department of Planning and Community Development. 

LTU AFFILIATED CLUB EXAMPLES 
 
Attached are some best-case examples that La Trobe University affiliated sports clubs have provided which can be 

used as an additional resource when completing your clubs operating requirements.  

 

Dive La Trobe Annual Report 

 

La Trobe University Soccer Club Constitution 

 

 

SUCCESSION PLANNING 
 
It is important to remember that in order to build an involved club community and maintain the longevity of your 

club, the next generation of leaders will constantly need to be identified and provided with skills and development 

opportunities to continue the club into the future.  A few tips for current committee members to identify potential 

future leaders and keep them engaged. 

 Have clear roles or position descriptions so new committee members know what they are signing up for.  

 Provide mentoring opportunities and allow members to be involved in club processes. 

https://vicsport.com.au/
https://vicsport.com.au/
https://www.playbytherules.net.au/
https://www.playbytherules.net.au/
http://sportscommunity.com.au/
http://sportscommunity.com.au/
http://www.clubhelp.org.au/
http://www.clubhelp.org.au/
http://www.divelatrobe.org.au/docs/downloads/annualreports/DiveLaTrobeAnnualReport2017.pdf
http://www.divelatrobe.org.au/docs/downloads/annualreports/DiveLaTrobeAnnualReport2017.pdf
http://lusc.com.au/wp-content/uploads/2014/05/Club_Constitution_AllClubs-LUSC-241013.pdf
http://lusc.com.au/wp-content/uploads/2014/05/Club_Constitution_AllClubs-LUSC-241013.pdf
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 Be transparent with club documents and how the club is run.  Make sure that one person is not in control of all 

club processes, documents and passwords. 

 Record alumni and past committee member details and maintain regular contact with these people. 

 Have a formal handover at the end of each year/ season with the new committee to make sure information is 

shared. 

 Liaise with La Trobe Sport staff to assist in identifying issues with succession planning before seasons’ end. 
 

 

Club Obligations 
 

POLICIES AND PROCEDURES 
As part of being an affiliated La Trobe University club, the club is bound by the policies and procedures of the 

University. 

Policies and procedures 

CODE OF CONDUCT 
All clubs and club members must act in accordance with the La Trobe University Code of Conduct, which provides 

members of the University an understanding of what is required of them in dealings with colleagues and the La 

Trobe University Community. 

LA TROBE SPORT INVOLVEMENT 
From time to time La Trobe Sport will seek sport club assistance with activities such as Intercollege Sports, University 

Nationals or other events and campaigns designed to either encourage student recruitment or provide a positive 

student experience.  It is an expectation that all LTU affiliated sports clubs will assist in these activities wherever 

possible and work with La Trobe Sport Staff to provide mutually beneficial outcomes for the Club and University as a 

whole. 

ORIENTATION WEEK 
All clubs are required to attend the Orientation Week Sports Carnival, which will be held each year during the 

University’s Orientation Week.  This is a major opportunity to recruit new club members and plenty of notice will be 

given regarding club obligations on this day. 

PRESIDENT’S FORUM 
Sport Club President’s Forums will be held four times a year to ensure all Sport Club Presidents are provided with a 

regular forum to receive and provide feedback and information with regards to strategic and operational matters 

related to sport clubs.  It is expected that all LTU Affiliated Sports Club Presidents attend these forums or send a 

representative on the clubs’ behalf. 

CLUB TRAINING 
La Trobe Sport will deliver club training sessions throughout the year aimed at both developing clubs and providing 

networking opportunities.  These sessions are not compulsory, however will aid in the development and 

professionalism of clubs and attendance will be factored in when applying for grants and additional assistance being 

provided by La Trobe Sport. 

 

 

https://policies.latrobe.edu.au/browse
https://policies.latrobe.edu.au/browse
https://policies.latrobe.edu.au/document/view.php?id=71
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Club Communications 
 

CLUB BRANDING 
All affiliated clubs must display that they are an affiliated sports club of La Trobe University on websites and social 

media channels in a style mandated by La Trobe Sport.  All club branding including the club’s logo will fit within La 

Trobe Universities marketing guidelines and clubs will only compete in a uniform that is approved by La Trobe 

University and meets these guidelines. 

 
LA TROBE SPORT 
La Trobe Sport will actively promote club activities, events and results through its social media channels.  It is the 

responsibility of the club to keep their own website and contact details up to date and provide any information of 

upcoming club activities to La Trobe Sport.   

SOCIAL MEDIA 
Sports clubs are permitted and encouraged to operate their own social media pages to keep members and potential 

members informed of club activities and events.  All social media pages must comply with the La Trobe University 

Website and Social Media Policy.  

 

Facilities at La Trobe University 
 

SPORTING FACILITIES 
All sports clubs that require training and playing space are granted access to utilise La Trobe University facilities for a 

reasonable period relevant to the club’s size and activities.  Sporting facilities are allocated for playing and training 

purposes at the beginning of each year.   

Please keep in mind that the Indoor Sports Centre as well as other sport facilities service the wider La Trobe 

Community including students, staff and the general public and your preferred time and location may not always be 

available to your club. 

Facilities are allocated to sporting clubs to best balance the needs of the varying user groups of the facilities.  It is the 

responsibility of each club to notify La Trobe Sport should you wish to access facilities outside your allocated time.  

Under no circumstance are La Trobe University facilities to be on-sold by clubs to 3rd parties for the purpose of 

making a profit for the club.  

USER GROUP PREFERENCE ORDER 
 
a) Bookings associated with partnership agreements and/or other MOU’s 

b) Affiliated University Sports Clubs competition needs. 

c) Intercollege Sports Competition – Competition Days Only – scheduled in at start of year 

d) Student and staff participation programs – (Classes and active on campus) 

e) Affiliated University Sports Clubs training needs 

f) University Departments – Fees paid for service 

https://policies.latrobe.edu.au/document/view.php?id=34
https://policies.latrobe.edu.au/document/view.php?id=34
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g) Industry partners – Fees paid for service 

h) External groups and Casual Users – Fee paying 

I) Intercollege, SUG/AUG Training or equivalent where facilities are provided free of charge 

 
 

 
MEETING AND FUNCTION ROOMS 
There are a range of meeting facilities available at both the Indoor Sports Centre and throughout the University.  To 

check availability and book a meeting room for your club please contact La Trobe Sport.  

Sporting clubs will be expected to leave all facilities in the same condition as they were before the booking and cleaning 

costs will be forwarded on to all clubs that fail to comply with university-required standards of cleanliness. 

 

VEHICLES AND OTHER ASSETS 
LTU affiliated sports clubs are able to set up accounts to hire university fleet vehicles.  Please fill out the Request for 

Access to University Fleet Vehicles Form and have it signed by La Trobe Sport staff in order to set up your club ’s 

account.  Committee Member names have been provided to the Fleet Management Office and will automatically be 

approved pending appropriate licence requirements. 

Please take note of the motor vehicle insurance policy or contact the Insurance office: insurance@latrobe.edu.au or 

Fleet Management fleet@latrobe.edu.au for further information. 

http://www.latrobe.edu.au/insurance/motor-vehicle
mailto:insurance@latrobe.edu.au
mailto:fleet@latrobe.edu.au
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