
Mentoring Meeting Notes 
 
 
Date:  
 
Discussion topics/goals for meeting 
(Mentee/Mentor) 

•  
•  
•  
•  

 
 
Actions completed since previous meeting 
(Mentee/Mentor) 

•  
•  
•  
•  

 
 
Discussion notes 
 
 
 
 
 
 



Discussion Outcomes 
Objectives 
 
 
 
Action Plan 
Actions to be undertaken by Mentee 
Action Description Completion 

Date 
 
 
 
 
 
 
 
 
 
 
 

  

 
 
 
Actions to be undertaken by Mentor 
Action Description Completion 

Date 
 
 
 
 
 
 
 
 
 
 
 

  

 
 
 
Date for next meeting: 


