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20.0 – Peer mentor job description 


Peer Mentor Job Description

The term “mentoring” is used to describe a broad range of generic academic skills, while also providing encouragement, guidance, and support to a student who wishes to be mentored. (It does not include tutoring assistance). This is a pilot program at the Bundoora campus for semester 2, 2009.
Responsibilities: 

Peer Mentors will have the following responsibilities:

· Work in a group (with a fellow mentor) and up to 4 new international students. We may add 2 late arrivals to your mentor group after Orientation 

· Help to establish good communication between new students and University staff 

· Provide support for individuals who might be isolated or lack support and self-confidence
· Offer appropriate advice and guidance, and assistance with ‘settling in’ to Melbourne
· Give and receive constructive feedback
· Provide support in getting to know and use technologies
· Introduce new international students into the Australian culture
· Meet in your mentor groups weekly for the first month, and once fortnightly (minimum) for the following month. These meetings include attending three compulsory formal sessions
· Meet with program supervisors on a regular basis, and alert them to difficult experiences if applicable
· Undertake mentor training prior to the commencement of the academic year
Requirements:
For consideration, candidates must possess the following attributes: 
· Must be studying a Business or Accounting course at La Trobe University, Bundoora campus. 
· Must be in second year or higher
· Hold a minimum of a C grade average 
· Must be available to attend the Peer Mentor training
· Strong interpersonal skills
· Knowledge of the University
· Positive attitude and self-motivation
· Committed and reliable

Rewards:

Peer Mentors will each receive full training, a certificate of participation and a personalised reference. 
Past mentors have found that by participating in these programs, their confidence increases as well as their interpersonal skills and knowledge of the university.

Application Process:
Please complete the application form electronically and submit it to studentengagement@latrobe.edu.au
or drop into the Contact Office (Behind campus café) between 9am-4pm Monday to Friday. 

Following review of all applications, you may be asked to come along to the training session on July 3, 2009. After that session, you will be contacted and advised if you have been chosen to be a mentor.

This program encourages both local and international students to apply. 

Closing Date:

All applications must be submitted by Monday June 15, 2009.

Schedule:

Available to view at http://www.latrobe.edu.au/students/mentoring/schedule.html

Questions?
If you have any questions regarding the position or the program, please contact:
Ms. Katie Bell
Project Officer
Student Engagement
La Trobe University, Bundoora campus
Phone: 9479 5511
Email: Katie.bell@latrobe.edu.au

Further information can be found at http://www.latrobe.edu.au/students/mentoring/











