LA TROBE UNIVERSITY

HIGHER DEGREES BY RESEARCH

PROGRESS REPORT FOR HIGHER DEGREES BY RESEARCH
The recommended procedure for completing your report for discussion with your Research Progress Panel (RPP) has five stages. 

1. Section  1 is your essential details – please complete them all.
2. Section 2 consists of your progress report and milestones. After you have discussed your report and plans with your supervisor and you are satisfied with your final version, email it to your supervisor and print a copy for yourself.

3. Your supervisor then completes section 3, prints it, and both you and your supervisor sign at the appropriate places (the student signs twice, sections 2 and 3, the supervisor once, section 3). Your supervisor forwards the signed report to the chair of your RPP.  

4. There is an optional section (section 4) which you are free to show to your supervisor or which, if you prefer, you can complete and pass in confidence to the chair of your RPP.

5. The chair will complete section 5 at the conclusion of your RPP meeting. You will be provided with a copy after your PG coordinator has acknowledged the reporting procedure is complete. 

SECTION 1:  Student’s Details






Name: 

 Student Id: 

Email address:


Address:


 MERGEFIELD "Student_Address_Line_2"  
Supervisors: 
Principal Supervisor


Co-supervisor



Co-supervisor
 MERGEFIELD "Other_Supervisor_2_Given_Name"    MERGEFIELD "Other_Supervisor_2_Family_Name" 

Other supervisor
 MERGEFIELD "Other_Supervisor_3_Given_Name"    MERGEFIELD "Other_Supervisor_3_Family_Name" 
School:

Degree: 


Candidature:  Full-Time / part-time (delete one)

Thesis Title:
 MERGEFIELD "Thesis_Title" 
Commencement date: 

Expiry date:

SECTION 2:  To be completed by the student 
Higher Degree by Research students have milestones and agree their target dates with their RPPs. For your first report propose target dates to discuss with your RPP. For all other reports copy your milestones from your last report (as agreed with your RPP) and update them. You may attached a separate milestones document or complete the table below. 
For a list of standard milestones and completion times see 
http://www.latrobe.edu.au/research-services/HDRinformation/HDRInfo_Supervision.html#milestones.

	Standard Milestone
	target date
	completion date

	Progress report prior to this one
	Not required
	

	Research Proposal agreed 
	
	

	Completion of Professional Doctorate coursework
	
	

	Significant Work Presentation
	
	

	Approval of Animal / Human Ethics (cross out one) 
	
	

	RPP approves Draft Dissertation Outline 
	
	

	Notification of Intention to Submit
	
	


Other Milestones
You may list other milestones for your project here or include them in your attached milestone document.
Type milestones here
Report
How has your project progressed since your last report?

Faster than planned

As planned

Slower than planned



Type (paste in or attach) a brief report with any comments you wish to make about the milestones you have passed, your current work in terms of your research plan, other significant aspects of your research and any unresolved problems. Sign and date your report. 

   Paste or type report here 

Attachments

List any work or documents you are providing for this review (including your timeframe and report if they are separate documents).

   Type list here 

Other points to note

Briefly note, with relevant dates, any significant changes or disruption to your research or study that have occurred since your last report. These may include sick leave, suspension of candidature, study off campus,  change of supervisor or problems with resources. 

   Type notes here 

Signed 
 Student
date: 


SECTION 3:  To be completed by the supervisor.

Note the major points of your feedback to the student regarding his or her project and progress. 

   Supervisor – type feedback here 

Add your comments about supervision and make a brief note of any issues for the RPP.

   Supervisor – type comments here 

Signed 
 Supervisor
date: 



Signed 
 Student
date: 


I have read and understand my supervisor’s feedback.

CRICOS provider number: 00115M
SECTION 4:  To be completed by the student.

Estimate how often you have met with your supervisor (and/or co-supervisor) since your last report.

Weekly

Fortnightly

Monthly

other




Comment on your Supervision. Commend your supervisor if you wish and make a brief note of any issues or concerns you would like your RPP to know about. 

   Student – type comments here 

Signed 
 Student
date: 


SECTION 5:  To be completed by the RPP chair.

Research Panel Members (attending and agreeing the outcomes of this report)

Chair


Supervisor


Co-supervisor 


Other members

    
Panel’s recommendations, agreements or brief comments including problems and recommendations for the School, Faculty or HDC(R) (attach further pages if required).
The RPP agrees the student’s progress is (tick as decided):

[image: image1] satisfactory 
         [image: image2.png]


 satisfactory, but delayed due to circumstances outside the student's control

[image: image3] problematic
 
[image: image4] unsatisfactory

[image: image5] The Panel agrees to recommend continuation of candidature and scholarship (if applicable). 


[image: image6] The Panel agrees to NOT recommend continuation of candidature and scholarship (if applicable).
Signed

date:

RPP chair
School/Department 
Signed

date:

Postgraduate Coordinator / Head of School (delete one)
CRICOS provider number: 00115M                                                                                              
