LA TROBE UNIVERSITY

Research Services Office

Request To Carry Forward Unspent Funds for ARC & NHMRC Grants


It is mandatory to complete this form if:


1. For ARC grants:

There is an unspent balance in the project fund at the end of the year.
A detailed justification is required where the carry forward amount is greater than 75% of the annual budget (which includes carry forward amount from previous year). A signed detailed justification letter is required prepared on departmental letterhead and addressed to:

		
		End of Year Reports Officer
		Australian Research Council
		CPO Box 2702
		Canberra ACT 2601

2. For NHMRC grants:

There is an unspent balance and the carry forward amount is greater than 25% of the annual budget (which includes carry forward amount from previous year). 

2.1 A signed detailed justification letter is required prepared on departmental letterhead r and addressed to:

Ms Jessica Hutchison
Post award management
National Health & Medical Research Council
GPO Box 1421,
CANBERRA   ACT   2601

2.2	The template “Request to Carry Forward NHMRC Grant Funds” enclosed in page number 4 of this document must be submitted along with this form and Justification letter.


This form must be emailed to the Management Accountant (Research Support) debbie.buchanan@latrobe.edu.au by the Chief Investigator or the Chief Investigator must be copied into the email. 

This form and documentation requested must be returned to the Management Accountant (Research Support) , no later than 31 January 2012.

The information provided in this form will be forwarded to ARC/NHMRC. Justifications to carry forward unspent funds must be consistent with the information provided in progress reports sent to ARC/NHMRC.

Section A: Funding body           


[bookmark: Check3]	ARC

	Is the amount to be carried forward greater than 75% of the annual grant? 

	
[bookmark: Check7] YES. Detailed justification needed (attach a signed detailed justification letter. Refer to item 1 of this Form)

[bookmark: Check8]	 NO. Please provide a brief justification below.

 (
     
)

[bookmark: Check4]	NHMRC

	Is the amount to be carried forward greater than 25% of the annual grant? 

	
 YES. Detailed justification needed (attach a signed detailed justification letter. Refer to item 1 of this Form). Alternatively, enclose a copy of the successful project extension letter provided by NHMRC.


	 NO. Justification is not needed.



Section B: Identification


	Chief Investigator(s):
	[bookmark: Text1]     

	Project ID:
	[bookmark: Text2]     

	Faculty:
	[bookmark: Text3]     

	Termination Date of the project:
(Please be specific and consistent with the previously provided progress reports in the format DD-MM-YYYY)
	
[bookmark: Text5]     

	Fund Number:
	
[bookmark: Text6]     

	Net Amount To Be Carried Forward (Figures must be consistent with the End of Year Balance shown in SAP).

	

     



	

Section C:  ARC Linkage infrastructure & Linkage Project Information - 


	 
	Total Amount To Be Carried Forward($)

	Name of APA (I) PhD student requesting 6 month extension/s to be paid in 2012 (If applicable). Do not include any PhD extension that have been previously requested and/or paid by the ARC.
	[bookmark: Text9]      

	[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Industry Partner/Collaborating Organisation/ Partner Organisation 2011 Cash Contribution (Figures must be consistent with the End of Year Balance shown in SAP).
	[bookmark: Text14]     

	2011 Dollar Value of Industry Partner/Collaborating Organisation/ Partner Organisation In-Kind Contribution
	[bookmark: Text20]     





Section D: Justification to Carry Forward


If a detailed justification is required, please prepare it on departmental letterhead, signed and sent to Grants Officer (Finance) in Finance Division (Refer to item 1 for ARC and NHMRC contact details). 


If you have any queries regarding this form, please do not hesitate to contact Debbie on 9479 5943 or e-mail at debbie.buchanan@latrobe.edu.au




Please, return this form and justification letter (if required) to the Management Accountant (Research Support), Finance Division, by 31 January 2012.
REQUEST TO
CARRY FORWARD NHMRC GRANTS FUNDS

ID Number						Type of Grant

	     
	     





1. Project Title

	     




2. Chief Investigator A

	Name
	     

	Administering Institution
	
La Trobe University



3. Amount to be Carried Forward (Approx $)

	     



4. Is the Carry Forward Amount Greater than 25% of the Yearly Budget?   YES

5. Requested Extension to Funding Period (Up to 12 months from original completion date)

	     



6. A letter justifying the reasons for requesting carry forward of funds and the extension must be attached when returning this form.  The letter should be submitted on your departmental letterhead. (Please note on your next Financial Statement that this justification has been submitted and the date forwarded to NHMRC)

7. Signature of Chief Investigator A

	Signature
	     

	Date
	     



8. Request confirmed by Research Administration Officer

	Name
	

	Signature
	

	Date
	




