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Human Research Ethics
REPORT FORM

FOR HUMAN RESEARCH 
	1. HEC Approval Number / Project Title: 
	

	2. Chief Investigator / Supervisor:

(academic staff members only)
	Name: 

Position:

Department / School:

	   Student (if appropriate)
	Name: 

Course of Study:

Department / School:

	3. Project Duration:

(subject to annual review)
	Project commences:

     /     /     
	Project concludes:
     /     /     


Please indicate which type of report you are submitting:

 FORMCHECKBOX 
  PROGRESS REPORT




  FORMCHECKBOX 
  FINAL REPORT 

Progress reports are due annually, on or just prior to 12 February throughout the approval period to cover the activities of the previous calendar year. Failure to submit a progress report may result in the withdrawal of Human Ethics approval.

A Final report is due within 6 months after the expiry date of the Human Ethics approval.
4 STATUS OF PROJECT: tick whichever is applicable & refer to item 3 of the UHEC Guidelines for assistance: https://www.latrobe.edu.au/research-services/assets/downloads/HEC_Guidelines.pdf 
[  ]
Data collection continuing
Anticipated date of completion: 

[  ]
Data collection completed
Date completed: 

[  ]
Project discontinued
Date terminated:

If project has been discontinued, please provide the following information:

The reason for discontinuance:


Whether data has already been collected:

Whether participants have been informed of the project’s discontinuance.  If not, please provide reason or provide a date as to when they will be informed.

5
DATA SECURITY: are data secure as advised in your initial application and any approved modifications?
[  ]
Yes

[  ]
No (please explain)

6
PROJECT REPORT: please indicate if your research proceeded as described in your initial application and modification requests (if any), as approved by the UHEC or appropriate FHEC. If not, please indicate how your procedures varied from those approved and whether they have ethical implications.
[  ]
Project proceeding/proceeded as approved

[  ]
Project procedures have varied from those approved (provide details)

7
PARTICIPANT WITHDRAWAL: please indicate whether any participant withdrawals occurred during the project, the numbers involved and the reasons for withdrawal.
8
INCIDENTS:  please indicate whether any ethically significant incidents arose during your research or whether any complaints were received from participants.
9
SUMMARY REPORTS: please include either a summary of project activities to date (max. one page) in Progress Reports or a summary of the findings/outcomes of your research in the Final Report (max. one page). 
10
LODGING THIS FORM
Please send the form via e-mail to the Committee which had approved your application.  Contact details can be found on page 4 of the Human Research Ethics Guidelines. 
2

