
La Trobe University

Academic Misconduct Procedure - Coursework
Actions by Examiners and Staff Actions by Examiner and Academic Services Actions by Head of School Actions by Faculty Academic Misconduct Committee

Allegation Raised
AcS Action
HoS Action
FAMC Action
AMRC Action

Formal Examination Misconduct - 
Report ASAP by exam supervisor to Ac 
Services - Examinations Unit and advise 
student (proforma)
Reg 21.12.5(1)(a) and (b)
Policy Sections 1 - 4
Guidelines Section 1
Letters - AcS #1

Ac Services - Examinations Unit 
provides copy of report to HoS - ASAP 
Reg 21.12.5(1)(c)
Policy Section N/A
Guidelines N/A
Letters AcS - #2

HoS reviews report within 10 days and may 
dismiss the case or notify student they have 10 
days to submit explanation
Reg 21.12.6(1)
Policy Sections 1 - 4
Guidelines Section 2, 6 & 7
Letters - Hos #1

HoS may request student to attend interview held 
within the student's 10 days to submit report
Reg 21.12.6 (2)
Policy Sections 1 - 4
Guidelines Sections 2 and 6
Letters Hos - #2

FAMC receives referral from HoS -
Serious Offence and notifies 
student of hearing
Reg 16.2.3(4)
Policy N/A
Guidelines Sections 4 & 6
Letter FAMC #1

HoS forms opinion allegation not 
substantiated and dismisses case
Reg 21.12.6(3)(a)
Policy Sections 1 - 4
Guidelines Sections 1, 2, 6 & 7
Letters HoS - #3

HoS forms opinion of a Minor 
offence, determines penalty and 
notifies student
Reg 21.12.6(3)(c)
Policy Sections 1 - 4
Guidelines Sections 1, 2, 6 & 7
Letter HoS #4 

HoS forms opinion of a Serious 
offence -  refers case to FAMC and 
notifies student
Reg 21.126(3)(d)
Policy Sections 1 - 4
Guidelines Sections 2 & 3
Letters HoS #5 & #6

Students may appeal to FAMC in writing to 
Director Ac Services within 10 days of 
notification of HoS decision
Reg 21.12.9
Policy N/A
Guidelines N/A

FAMC receives appeal and notifies 
student of hearing
Reg 16.2.3(4)
Policy N/A
Guidelines Section 4 & 6
Letter FAMC #2

FAMC conducts hearing as  
expeditiously as possible and 
notifies studentof outcome within 5 
days
Reg 16.2.3
Policy Section 1 - 4 and 6 
Guidelines Sections 3 & 4

FAMC finding - allegation 
not substantiated 
Reg 16.2.3(11)(a)
Policy Section 4
Guidelines 4, 6 & 7
Letter FAMC #3

FAMC determination of 
appeal - upheld/ rejected 
Dismissed or penalty 
reaffirmed or varied
Reg 16.2.3(10)
Policy Section 4
Guidelines 4, 6 & 7
Letter FAMC #4

FAMC  - finding on 
referred serious offence - 
penalty imposed
Reg 16.2(11)(c)
Policy Section 4
Guidelines 4, 6 & 7
Letter FAMC #3

Student may appeal to AMRC in writing to 
Director Ac Services within 10 days
 - refer to Page 2
Reg 16.2 Sections 4 and 9

Informal examination 
Misconduct - Report by 
examination supervisor to HoS - 
ASAP
Reg 21.12.5(2)(a)
Policy Sections 1 - 4
Guidelines Section 1

Plagiarism, etc Misconduct - 
Report by staff member to HoS - 
ASAP
Reg 21.12.5(2)(b) 
Policy Sections 1 - 4
Guidelines Section 1

FAMC receives referral from MDC(C) 
and notifies student of hearing
Reg 16.2.3(4)
Policy N/A
Guidelines Section 4 & 6
Letters FAMC #1 & MDC(C) #1

After  interview and receiving student's explanation 
or the expiry of 10 days whichever the earlier, HoS 
may decide as below within 10 days. 
Reg 21.12.6 (3)
Guidelines 1 & 2

HoS forms opinion allegation 
substantiated but directs work be 
examined and notifies student
Reg 21.12.6(3)(b)
Policy Sections 1 - 4
Guidelines Sections 1, 2, 6 & 7
Letters HoS - #3 

Student provides explanation in writing within 10 
days
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