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Learning Management System (LMS) 

 HOW DO I  …  ?  CHECK THE GRADEBOOK? 

Check the Gradebook | March 2009 

For students to obtain access to your unit in the LMS, the Primary Designer must apply to 
Populate a Unit in the LMS with Student Data.  When the application is processed, the Primary 
Designer will receive email indicating that this procedure is complete and indicating when you 
can expect to see student data in the Grade Book.  When the data is in the Grade Book, your 
students will be able to log in to your unit. 

To check the Grade Book, log in to your unit and from the Teach Tab, under Instructor Tools, 
select Grade Book. 

 

In the columns titled First Name, Last Name and User ID you will see your students’ details 
listed.     

 

 

Any of these columns can be sorted or hidden by 
selecting the Action Links drop down menu to the left 
of the column title . 
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At the bottom right of the screen, you will see a 
drop down menu and from this menu you can 
control the display of your student list.   

 
 

 

 


