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Acknowledgment and referencing terms and their definitions
	Academic integrity
	Academic integrity means being honest in academic work and following ethical standards.

	Plagiarism 
	It can be defined as reproducing someone else’s words, ideas or findings and presenting them as one’s own without proper acknowledgment.

There are many forms, including but not limited to the following:

· direct copying of sentences, paragraphs or other extracts from someone else’s published work (including on the Internet and in software) without acknowledging the source;

· paraphrasing someone else’s words without acknowledging the source;

· using facts and information derived from a source without acknowledgement;

· using ideas directly derived from an identifiable author without acknowledging the source;

· producing assignments which should be the student’s own independent work in collaboration with and/or using the work of other people (e.g. a student or tutor).



	Acknowledgment
	To acknowledge or attribute is to give recognition to an author/creator for their ideas or terms. In academic writing we do this by providing a reference or citation. 

	Attribution
	This is when you acknowledge that the work was done by some one else, or was the result of something that someone else did.

	A Citation
	A reference: the written details of the source for a quote, which may be referred to within, or at the end of a research. 
A word or piece of writing taken from a written work and used in another work.

	A Reference
	A citation: the written details of a writer or a book, article, etc. that is cited in a piece of writing. It shows you the source of an indirect or direct quote. Sometimes reference can also mean the quote and the bibliographic details 

	In text referencing
	The reference details are given next to the quote, using family name, year, and if necessary page number.

	Footnote
	A number in the text next to the quote links to the reference details at the end of the page or the end of the text, depending on the system. 

	Endnote
	Endnote has two meanings: 1) see footnote above, 2) an electronic library which you can use to collect correct details of your references

	Referencing guide / style guide
	The guide will show you how to present the sources for your quotations. There are different guides for each faculty. 

To find your style guide go to 



	A Quotation / quote:
	To quote directly is to use the exact words of an original author in written work. The quotation (exact words) should be placed in quotation marks and be accompanied by a citation or reference (thus giving acknowledgment or attribution to the work of the original author). 

To quote indirectly is to paraphrase.

	Bibliographic details
	These details include the author’s name, year, title of article or book, journal or book, volume, issue, page numbers.  

	A reference list
	A list of all the sources that you referred to in your work. Even with a reference list you will still need to acknowledge sources in the body of the writing, either by footnotes or intext referencing.

	Bibliography
	Like a reference list, a bibliography is a list of the sources used for ideas and quotations in an assignment. The term bibliography can also refer to a list of works on a topic, or by an author, which have NOT been directly quoted from. 

	Paraphrase
	To paraphrase is to rewrite completely another author's words or ideas with the intention of presenting the author's ideas and where the precise language used by the author is unimportant and/or perhaps inappropriate for the context. The source must always be referenced. 

	Original work/ own work
	Being original means commenting on what you are learning and you have read. This can involve choosing, analysing, summarising and interpreting the different ideas of others, and then developing arguments and drawing conclusions about these ideas. It does NOT mean that you must create something that has never been thought of before. 

	Common knowledge
	This refers to facts or ideas that can be found in several places and are likely to be known by a broad range of people. When you are new to a subject it can take a while before you can work out what is common knowledge, that is, what are the basic principles in that subject. These principles will be familiar to people who have studied the subject for a long time. You are not expected to reference common knowledge. 

	Collaboration
	You collaborate when you: discuss assignments with other students and lecturers; work together on approaches to start an assignment, and help each other by finding readings and discussing these.

You must write the assignment separately, unless it is a group assessment.  

	Collusion
	This occurs when students work together to produce the same piece of work while pretending it was done independently.


