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Essay writing checklist
You should personalise this checklist by taking note of criticisms on your work and adding these common mistakes to your checklist

1.0
Format 
(Subject guidelines)

[  ] 
Front page details are correct

[  ] 
Only one side of each page is used

[  ] 
Margins are adequate

[  ] 
Font size and type are acceptable

[  ] 
Lines are double spaced

[  ]
Statement of authorship

2.0
Content

   2.1   Sources

[  ]
Referred to course materials and showed understanding of main concepts and theories

[  ]
Demonstrated reading and understanding of the central issues relevant to the topic

[  ]
Referenced all sources of information used

[  ]
Used one reference system consistently

[  ]
All references are listed in the bibliography

 2.2   Language

[  ]
Eliminated vague terms

[  ]
Eliminated unsubstantiated generalisations

[  ]
Eliminated overuse of particular words

[  ]
Eliminated excessive words

[  ]
Every sentence has a subject (who or what in front of the verb) and a verb (the action)

 2.3   Structure

Your essay must show things, not merely say things.

[  ]
The introduction has a central proposition (thesis) stated in one sentence

[  ]
Every paragraph has a topic sentence

[  ]
Every topic sentence clearly relates to the essay topic and your thesis

[  ]
The topic sentence of each paragraph demonstrates the logical progression of your argument

[  ]
All sentences in a paragraph relate to the topic sentence

[  ]
Your conclusion demonstrates that you have answered the question.

2.4   My common mistakes

[  ]
……………………………………………………………………………….

[  ]
……………………………………………………………………………….

[  ]
……………………………………………………………………………….

[  ]
……………………………………………………………………………….

[  ]
……………………………………………………………………………….

[  ]
……………………………………………………………………………….

[  ]
……………………………………………………………………………….
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