La Trobe University                                                              Academic Language & Learning 


LISTENING TO LECTURES AND NOTE TAKING

Lectures
Lectures usually present information and concepts that are central to the course. The outline of the lecture program is usually in your subject handbook – use this to prepare yourself for a lecture. Material presented in a lecture is often important to assignments and is included in the exam. It is common to feel a bit overwhelmed at your first lecture in a subject. However, you will find that your level of understanding increases with each lecture you attend. 

The material presented in this resource will assist you to maximise your learning from lectures. 
Topics covered include:
Getting the most out of Lectures, before, during, and after
Noticing Cues

Note taking methods 
Getting the most out of lectures
Some suggestions adapted from Eastern Illinois University, Learning Assistance Centre,  http://www.eiu.edu/~lrnasst/learn.htm 

and from the Bendigo Assignment Manual, La Trobe University Bendigo Academic Skills Unit, Ch. 1
Before a lecture 

· Print and read any web lecture notes.

· If reading has been recommended ahead of the lecture, read it.

· Go over your notes from the last lecture so you can make connections between lectures.
· Identify what you already know about a subject, because this develops your ability to understand new material.

· Arrive 5 minutes early to avoid missing critical details. Usually the main point is presented in the first few minutes, and often the lecture plan is also.
· Avoid sitting at the back – it’s noisy!
· Begin notes for each lecture on a new page, headed with: Lecture topic, subject, speaker, date and, if appropriate, reading covered.  Keep any handouts with your lecture notes.
During the lecture

(i)  Structure

· Note introduction - key thoughts which set scene for rest of lecture

· listen for key words & phrases

· main points are often stressed by repeating, changing tone, loudness, speed, ‘signposting’ (‘finally’ or ‘three main reasons why’), rhetorical questions, restating (‘in other words’ or ‘to put it more another way’)

· take note of summary/conclusion to ensure you have understood main points

· lecture styles are varied therefore consider using different note taking styles 

(ii)   Language

· no need to write whole sentences, but notes need to be full enough to reconstruct main points and some supporting detail with some examples

· note any repeated key words

· copy definitions and diagrams exactly

· adopt your own abbreviated writing style, for example omit syllables and unnecessary words and use acronyms (La Trobe University  = LTU)
After the lecture 

Go over your notes soon after the lecture when you can still remember it! 

· If your notes seem insufficient, try these strategies:

· Lectures usually parallel the reading. If your lecture notes are incomplete, you can try to fill in the gaps later from that week’s reading.

· If there is too much unfamiliar material - make a list of questions /new terms and seek answers from reading, other students, tutor, and lecturer.

· If you are finding a lecture is hard to follow leave a lot of space so you can fill in the gaps later.

· To help you understand and remember your notes, you could:
· Turn them into diagrams or mind maps (see “Taking Notes from Reading”)
· Use colour-highlighting to show what’s important
· Use different colours for different ideas
· In the margin, write keywords to help you skim later
Review notes regularly.

· Discuss the subject with other students; perhaps, form a study group.

If you tape lectures, with your lecturer’s permission, use these to improve your note taking skills - listen for how the lecturer presents new points - listen to a section, don’t take notes, but stop & remember the main points, then check.

Noticing Cues
Your lecturers and tutors will give cues about the structures of the ideas underlying the course. Think about your teachers/lecturers, past and present. How have they introduced main/important points/new points? finished points? Listen for the cues they use 
A checklist of cues
· repeating ideas

· repeating a particular word or phrase

· repeating something very slowly so that it can be noted down word for word

· re-positioning - standing up, moving closer to the audience…

· talking more quickly, or louder, or with more emphasis, or making dramatic pauses

· using particular hand gestures, looking serious

· focussing attention on the audience

· writing something on the board/ over head projector
· saying students must know something or be able to do something

· watch particularly for language that shows relationships between ideas: e.g.,

· first, second, third (for analysing something into its parts)

· however, on the other hand (for introducing a contrast, an alternative, or a problem)

· especially, most significant, most important (for emphasis)

· because, so, therefore, consequently (for cause and effect)

Note Taking Methods
A. Example of a student’s lecture notes 
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B. Notes for comparison/contrast. 
Assignments often ask you to compare two events, or two ideas, or two interpretations of something, etc. You can set up your notes to organise your comparison as you read. For example,

Qu: Compare the roles of men and women in the community of Upper Rivers.

	
	Men
	Women

	Role in work
	
	

	Role in family
	
	

	Role in politics
	
	

	Role in religion
	
	


C.  The Cornell lecture note taking method 
This format, as explained at Academic Skills Centre, Dartmouth, USA: http://www.dartmouth.edu/~acskills/success/notes.html, presents the “5 R's of note taking”. You can adapt these to make your own note taking method.  First, set up your page with a wide right-hand column to RECORD your notes and a narrow left-hand column to RECALL them later: 
	RECALL
	RECORD

	
	


“1. Record.  During the lecture, record in the main column as many meaningful facts and ideas as you can. Write legibly.

2. Reduce.  As soon as possible after the lecture, summarize the ideas and facts concisely in the Recall Column. Summarizing clarifies meanings and relationships, reinforces continuity, and strengthens memory. Also, it is a way of preparing for examinations gradually and well ahead of time.

3. Recite.  Now cover the column, using only your jottings in the Recall Column as cues or "flags" to help you recall, say the facts and ideas of the lecture as fully as you can, not mechanically, but in your own words and with as much appreciation of the meaning as you can. Then, uncovering your notes, verify what you have said. This procedure helps to transfer the facts and ideas of your long term memory.

4. Reflect.  Reflective students think about what they have listened to. This helps them to make sense out of their courses and academic experiences by finding relationships among them. Reflective students continually label and index their experiences and ideas; they put them into structures, outlines, and summaries; and they connect them to other ideas. Unless ideas are placed in categories, and reviewed from time to time they will soon be forgotten.

5. Review. Spend 10 minutes every week or so in a quick review of these notes - you will retain most of what you have learned, and you will be able to use your newfound knowledge more effectively.” (http://www.dartmouth.edu/~acskills/success/notes.html,)
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