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Heading (must be something catchy)
What, when and where:  basic info about the event
Why - basic info about why this event is occurring (eg end of particular school project, special performance to parents etc) (Mention if there are any other supports/resources being used, e.g. Museum Victoria, Murray- Darling Freshwater Research Centre, etc)
Who is involved – basic info about the stakeholders and your involvement.
 E.g.: The project is supported by XXXX University and the In2science Mentoring Program, which involves XXXX student Mentors undertaking voluntary placements in schools as peer role models, to engage with school students and support teachers with science and mathematics in the classroom. 
Mentor Quote:
Mentor, (Name), who is currently on placement at (School) says, “Quote”. Something that highlights what the students, and you as a mentor, get out of the program 
Additional information
Does it conclude with a community based event, or will your class present findings?
Quote from the school
This is very useful if it’s from your class teacher/link teacher or principal. A quote on the benefit of the program for the school, benefit for the class etc. 
Conclusion
You may just take something from the In2science website. It just brings it back around neatly to what the program is e.g.:
In2science is funded by the Department of Education and Early Childhood Development. Aims of the program are to generate enthusiasm for science in the middle years of their education, to inspire and promote the value and rewards of science and mathematics, and to foster links between schools and universities.

Contact:
Your Name
In2science Mentor – Your university and campus
M: xxxx xxx xxx  E: youremail@address.com
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