
 

DECISION TREE – SAP TAX CODES 

FOR GST ON PURCHASES USING PETTY CASH VOUCHER OR A UNIVERSITY PURCHASING CARD 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

For further information 
refer to the T & B Unit. 

Is the purchase for a 
Taxable Supply (Non-
Asset/General)? 
 

Use Tax code A1 
– Taxable Supply. 

Is the purchase for an acquisition 
in support of an Input Taxed 
Supply?  
Note, very few University 
supplies will be Input Taxed. 

Use Tax code A4 
– Input Taxed 
Supply. 

For further 
information refer to 
the T & B Unit. 

YES 

Use account 
assignment Z and Tax 
Code A3 - 0% GST on 
supply.  

YES 

NO 
YES 

For further 
information contact 
the T & B Unit. 

NO 

N
 
O 

What is the 
GST exclusive 
cost of the 
purchase? 

 

You must 
ensure that 
you have a 

tax invoice 

Is it > 
$75.00

A tax invoice 
is not required; 
however an 
invoice or 
receipt is 
required. 

 

Is it GST 

free? 

 

YES 
Use Tax Code A0 – 
GST Free Supply. 

N
 
O 

Is the purchase from a supplier not 
registered for GST, a party outside of 
Australia (i.e. an import). 
 

YES 

More Info 

More Info 


