La Trobe University

Department of Electronic Engineering

Academic Misconduct
All students must read the following statement on Academic Misconduct
(Summarised for use in Electronic Engineering from:  La Trobe University Academic Policies – Academic Misconduct. 

 Students should also read the entire University document at http://www.latrobe.edu.au/policies/academicmisconduct.pdf)

Academic Honesty, Cheating and Plagiarism

Plagiarism:  One form of academic misconduct is plagiarism, the reproducing of someone else’s words, ideas or findings and presenting them as one’s own without proper acknowledgment. There are many forms of plagiarism including the following:
(a) Direct copying of sentences, paragraphs or other extracts from someone else’s published work (including on the Internet and in software) without acknowledging the source;

(b) Paraphrasing someone else’s words without acknowledging the source;

(c) Using facts and information derived from a source without acknowledging it;

(d) Using ideas directly derived from an identifiable author without acknowledging the source;

(e) Producing assignments which should be the student’s own, independent work in collaboration with and/or using the work of other people (eg a student or tutor).

Assisting another person to plagiarise material may be punished as severely as is plagiarism itself.  Assisting plagiarism may involve lending work (or by posting it on the Internet for sale) which is intended for submission for assessment, or which has already been submitted, so that it can be copied and handed in by another student as that student’s own work.

The University encourages students to communicate with one another in constructive ways about the learning process.  You may choose to assist each other, for example in discussing the approaches that might be taken to assignment topics, or helping with the availability of ready materials.  You should, however, write your assignments independently, except when asked to work on a project as a member of a group which is submitted as a joint report, as equal contributors.  In this case, except where the final written work consists of sections for which particular individuals take sole responsibility, the group as a whole assumes responsibility for it and the proper acknowledgment of any use made of the words or ideas of people outside the group.

Responsibility of the University
· The University recognises its obligation to educate students in the definition, identification and avoidance of plagiarism.  

· The University will ensure that all students are made aware of its policy on plagiarism.

· Students will be taught that rigorous standards in referencing and acknowledgment of sources will be required in their academic work and that these standards and practices could differ from those they may have acquired in secondary school.

Responsibility of the Student

· Observe in all respects the ethical approaches to learning that the University fosters.

· Declare ALL sources in their work submitted for assessment, from which they obtain material or ideas.

· Do this in ways approved by the department.

· Consult and use the guides and information provided by the University to instruct them in the avoidance of plagiarism.

· Take part in the sessions on plagiarism avoidance and learning programs provided by the University.

· Submit work for assessment with the appropriate statement of authorship.

· Retain copies of all assignment they submit for assessment.

· Ensure that they do not knowingly or carelessly make their work available to other students in any form.

· Consult with staff when in doubt about any matter where plagiarism is or may be involved.
Other forms of Academic Misconduct

There are many ways in which a student might deliberately attempt to deceive an examiner into believing that a piece of work submitted for assessment is their own.  Examples include, but are not limited to:

· Direct copying of an assignment from another student, past or present.

· Engaging or attempting to engage another person to do all or part of the work required for the assessment (for payment or otherwise).

· Fabricating or falsifying data.

· Bringing into an examination forbidden material or gaining access to such material during an examination.

· Copying from an adjacent student in a formal examination.

· Gaining knowledge of or revealing content of an examination in a circumstance in which a student has taken the examination earlier or later than the scheduled time and has signed a statutory declaration to not communicate with others regarding the content of the examination.

· Attempting to copy another student’s work by fraudulent means.

· Presenting fraudulent documents for the purpose of gaining credit.

The seriousness of the deception may vary, but such attempts to deliberately gain benefit by cheating should, once proven, normally result in suspension from the University for a period of time.

Assisting with Academic Misconduct or with plagiarism or cheating, whether carelessly or deliberately is also considered a breach of University regulations.  Alleged cases of neglectful assistance will be treated as minor plagiarism breaches.  Deliberate assistance will be treated as for serious cases of academic misconduct.
Penalties for Academic Misconduct are severe and are governed by University legislation.
The University procedures regarding plagiarism and academic dishonesty shall be invoked where an examiner believes that a student has sought to gain credit by dishonest or fraudulent means, including such instances where a student has submitted substantially plagiarised work.

Examples of minor and serious offences and sample penalties:

First Offence, 1st year student

1. Poor referencing – marks deducted, academic counselling

2. Copying of short extract from document(s) without acknowledgment – marks deducted, academic counselling, record kept by subject examiner.

3. Inappropriate collaboration – zero grade for work, academic counselling.  
4. Copying a large amount from one or more documents – zero grade for subject and possible suspension.

5. Copying from another student’s work - significant amount copied, zero grade for subject and possible suspension, normally for one year.

Repeat offence and/or later year students

1. Poor referencing – 50% reduction in mark for piece of work;  academic counselling.

2. Copying of short extract from document without acknowledgment – reduced marks for piece of work;  academic counselling;  record kept by subject examiner and copy forwarded to University Secretary.

3. Copying a number of short extracts from documents without acknowledgment – in minor cases, or for minor pieces of work Head of Department may award zero for the piece of work;  otherwise refer to Faculty Academic Misconduct Committee;   zero grade for subject.

4. Inappropriate collaboration -  refer to Faculty Academic Misconduct Committee;  zero grade for subject. 

5. Copying a large amount from one or more documents - zero for subject;  suspension, normally for one year.

6. Copying from another student’s work - zero for subject;  suspension, normally for one year.
If a student is found guilty of any of the offences 2-4 above more than twice, they will be referred to the Faculty Academic Committee and should be suspended.
Formal Examination

1. Possession of general authorised material - refer to Faculty Academic Misconduct Committee (normally zero for the examination and suspension, normally for one year).

2. Copying from adjacent student - refer to Faculty Academic Misconduct Committee (normally zero for the examination and suspension, normally for one year).

Other Academic Misconduct

1. Deliberate attempt to deceive an examiner into believing that a piece of work is their own when it is not and other forms of academic misconduct -  refer to Faculty Academic Misconduct Committee (normally zero for the piece of work and suspension, normally for one year).

2. Assisting others with plagiarism or other forms of academic misconduct

Carelessly – warning or zero for work

Second careless offence – normally refer to Faculty Academic Misconduct Committee and zero for subject.

Deliberately - refer to Faculty Academic Misconduct Committee (normally zero for the subject and possible suspension, depending on the seriousness of the plagiarism or academic misconduct involved.)
Certification by students of the originality of submitted work in Electronic Engineering
All work submitted by a student (excl examinations) which has a value of 10% of a subjects final mark shall be accompanied by a ‘Statement of Authorship’ in which students signify that the work is their own.

All Electronic Engineering assignments and labs must have a signed DECLARATION form which declares originality of the work attached. (Available from outside Room PS2 118).

While the Department wishes to emphasise the importance of students sharing ideas and discussing problems amongst each other to facilitate greater understanding, it is essential that all work is original. 
The full University Policy on Academic Misconduct should be read by students and can be found at:  http://www.latrobe.edu.au/policies/academicmisconduct.pdf
Plagiarism and all forms of Academic Misconduct are unacceptable in this University.
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