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VIT Consent Form 
Distributed via 

School Office/Web

Student Returns 
Signed Form to 

Faculty Office by 
Final Unit Class 

Run Business 
Objects Report 

from SIS to Dbase

Update VIT 
Form Details 

on Dbase

File Signed VIT 
Consent Form

Receive Graduand 
List From Sandra 

Wardle

Update 
Qualified 

Records on 
Dbase

Create 
Spreadsheet from 
Dbase of Records 

to be Released

Send Records to 
Release 

Spreadsheet to 
VIT cc Relevant 

Campuses

Load Person ID 
Group From 
Dbase to SIS 

Run Transcripts 
on SIS

Send Transcripts 
to VIT

Security Shred 
VIT Forms 6 

Months Following 
Release of 
Transcripts
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