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This document provides important information for postgraduate research student in the Department of Computer Science and Computer Engineering, La Trobe University. Students should familiarise themselves with the information contained herein. Students should also ensure that they are aware of the regulations set out in the La Trobe University Handbook for Graduates and Supervisors, which can be obtained from: http://www.latrobe.edu.au/rgso/assets/downloads/Handbook-INFOSUPCAND-

 HYPERLINK "http://www.latrobe.edu.au/rgso/assets/downloads/Handbook-INFOSUPCAND-JUly-06.pdf" \t "_parent" JUly-06.pdf.
1   Postgraduate Research Student Allowance 

1.1   Background 

The Department is keen to promote research scholarship and innovation amongst its postgraduate students. To help foster the research development of postgraduate students, the department is pleased to offer a postgraduate allowance. For all postgraduate research students enrolled on the census date in March 2009 the allowance will be $2000. Previously, the allowance was $1000. This excludes students who have separate funds for expenses as part of their scholarship.  

1.2   Purpose 

The purpose of the allowance is to provide financial assistance to postgraduate students who are presenting a paper at a national or international conference. The allowance can be used to offset the cost of air travel, accommodation or registration fee at a conference. The allowance cannot be used to purchase books or equipment to assist the student with studies in the department. 

1.3   How the Allowance can be obtained 

The allowance will be paid once the appropriate approvals have been obtained and the student provides original tax invoices or receipts of the airfare or accommodation expenses. A claim can be made on the LTU Claim form as a “Department Postgraduate Allowance”. The allowance can be paid before attending the conference although if the student does not attend it is expected that the allowance be repaid. Alternatively, the allowance can be claimed after attendance at the conference.  

1.4   Amount of the Allowance 

Maximum of $2000 for the whole term of a student’s candidature.  

1.5   Frequency of the Allowance 

The allowance is paid once during the whole term of a student’s candidature. A student may use the allowance to fund more than one conference provided that the total amount claimed does not exceed $2000.  

1.6   Departmental Seminar

Students who gain approval to attend a conference are required to present their paper at a Department Seminar. The seminars are usually conducted on Monday afternoons between 3pm and 5pm. Students should contact the Seminar Convenor to arrange a date for the seminar.  

1.7   Eligibility 

Part time and full time postgraduate Masters by Research and PhD students are eligible to apply for the allowance. Students who have separate expense allowances as part of their scholarship cannot apply for this allowance. 
1.8   Approval for the Allowance

The student must put in writing a request to their supervisor, declaring that they do not have a separate expense allowance as part of their scholarship. The supervisor should then pass on the request to the Head of Department for approval. 
2   Facilities Provided to Postgraduate Research Students

2.1   Office Space 

All full time research postgraduate students are provided with office space. This is a shared office space, but includes an individual desk.  

2.2   Computers 

All full time research postgraduate students are provided with a computer and software in a “standard” configuration. Deviations from this standard will be dealt with on a case by case basis.  

2.3   Printing and photocopying 

All full time research postgraduate students have access to the Department’s photocopying and printing facilities. Please see Nancy Ho in BG240 to organise these accounts and to organise access to the printer room BG228.  

2.4   Stationery 

All full time research postgraduate students have access to the Department’s stationery supplies. Students need to contact the staff in the General Office to obtain the stationery.  

2.5   Mailbox 

All full time research postgraduate students are given a mailbox (shared) in the General Office. Please see Nancy Ho to organise key for the mail box.  

2.6   Staff Common Room 

All full time research postgraduate students have access to the Department’s Staff Common Room (BG213). Students are free to use the facilities, however, must pay a weekly fee of $1.50 to the Tea Club to use the tea and coffee provided. Students need to contact the staff in the General Office to obtain the combination to the Staff Common Room. To subscribe to the Tea Club, please see Demi Dallikavak or Mary Burton in the General Office. 
3   Duration of Candidature 

The normal period of candidature for a Masters degree by research is typically one to two years full-time or two to four years part-time, but it varies between degrees. The normal period of candidature for the PhD degree is between three and four years for a full-time candidate, and between four and eight years for a part-time candidate. Candidates for the PhD degree should plan their research with the aim of submitting their thesis within three to three and a half years of commencing full-time enrolment.  

Holders of APA or LTUPRS, when planning their research, should note that scholarships are provided for a period of two years for Masters Degrees and three years for doctoral degrees. No extensions are given for Masters Degrees and a maximum extension of six months may be possible at doctoral level, subject to milestones being achieved.

4   Mandatory PhD and MSc Milestones for LTU Scholarship holders
The following milestones apply to PhD and MSc students commencing postgraduate research studies in the Department of Computer Science and Computer Engineering from 2009, and must be upheld during your candidature:  
	YEAR 1
	

	3 [6] months
	Timeline and tasks for next 12 months agreed between candidate and Research Progress Panel

	6 [9] months
	Preliminary review of project, detailed proposal, to be vetted by Research Progress Panel.

	12 [18] months
	Oral presentation of body of work at a Department seminar. This could include a literature review to date, plan of research, ideas for specific chapters, etc.

Submission to Research Progress Panel of detailed dissertation proposal, and outline of timetable of work for remainder of candidacy. The tasks for the next 12 months are to be agreed by the candidate and the Research Progress Panel.

If appropriate, completion and submission of Human Research Ethics application, to be carried out in close consultation with the supervisor(s).

	YEAR 2
	

	21 [32] months
	Completion of mid-term review to satisfaction Research Progress Panel.

	24 [36] months
	Presentation of a significant piece of work (e.g., work prepared for publication) to a Department seminar, or to another academic forum such as a national or international conference.

Completion of a satisfactory annual report showing that all agreed tasks have been completed and that research is on track. Timeline and tasks for next 12 months agreed between candidate and Research Progress Panel.

	YEAR 3
	

	30 [48] months
	Presentation to Research Progress Panel covering progress to date, providing substantial written work for inspection, and providing timeline for completion and submission of dissertation.

Notification of intention to submit dissertation to be given at least 3 months prior to submission of dissertation.

	36 [60] months
	Completion of satisfactory annual report showing that all agreed milestones have been passed, and indicating expected completion timeline. Timeline and tasks for next 12 months agreed between candidate and Research Progress Panel.

	YEAR 4
	

	
	In the final 6 [12] months of the scholarship period, candidates will be expected to be working on finalizing their dissertation and production of a draft of the final dissertation for review by the Research Progress Panel.


CONFIRMATION of continuance of scholarship at the end of each year depends on satisfactory completion of the preceding milestones and submission of satisfactory progress report to HDC(R) by the due date. The report sent to the HDC(R) will include a copy of the preliminary report sent to the Faculty Higher Degrees Committee

Notes:
· Indicative timeline for half-time candidates are given in square brackets.
· Research Progress Panel membership will normally consist of the supervisor, co-supervisor, and two staff not associated with the project. The Chair of the panel will be neither the supervisor nor co-supervisor.

· Notification of intention to submit dissertation must be given at least 3 months prior to submission of dissertation.
5   Overseas Travel for Students 

All overseas travel on the part of students for University related purposes will need to be approved by the Head of School and the Dean and be reported to the Deputy Vice-Chancellor. Travel to places where a DFAT warning against the travel is in place should not be approved. Details of DFAT warnings are available from the Insurance Office and on the University website: http://www.latrobe.edu.au/insurance.  

6   Campus Services 
La Trobe University Postgraduate Association (LUPA) 
Location: Upper level, West end, Union building, Bundoora campus 
Tel: (03) 9479 2438, fax: (03) 9479 5617 
E-mail: lupaoffice@latrobe.edu.au; 
Web: http://www.latrobe.edu.au/lupa
LUPA exists to represent the interests of all postgraduate students, including those undertaking graduate and postgraduate diploma courses, coursework and research masters degrees, and doctoral degrees.
LUPA is governed by a committee elected by postgraduate students annually and is supported by staff. Its main activities include co-ordinating postgraduate representatives on University committees and LUPA representatives in the Schools; assisting postgraduates with academic concerns and difficulties; conducting surveys and other forms of research into postgraduate issues; initiating projects and lobbying the University on behalf of postgraduates; organising seminars on issues of relevance to postgraduate students; publishing LUPA’s newsletter, The Post and a postgraduate handbook; organising social functions to develop a postgraduate culture and promote interdisciplinary research; and collecting reference materials relevant to postgraduate students. The handbook is a particularly good read and contains some very useful articles and strategies for students.  
An e-mail list is available for postgraduate students to join for information about events and updates on issues which affect the postgraduate experience. Joining the LUPA list is done through the LUPA website or by contacting the LUPA office.  
Research and Graduate Studies Office (RGSO) 
Location: David Myers Building, Level 2 (next to Student Centre) 
Fax: (03) 9479 1464 
E-mail: rgs@latrobe.edu.au
Web: http://www.latrobe.edu.au/rgso
The Research and Graduate Studies Office (RGSO) is located on the Level 2, David Myers Building (next to Student Centre). You will receive a copy of the RGSO Handbook at the start of your candidature. It contains useful information about postgraduate student rights as well as your obligations. It is a highly recommended read. The RGSO deals with issues such as scholarships, upgrading from Masters to PhD, alterations to your candidature such as change of supervisor, ethics approval and intention to submit your thesis.  
Language & Academic Skills Unit (LASU) 
Location: Physical Sciences 1 Building, Room 213 
Tel: (03) 9479 2432 
Web: http://www.latrobe.edu.au/lasu
“Language and Academic Skills (LAS) units at La Trobe provide the help that you need to set you on the right path to academic success. In individual or group sessions LAS advisers will assist you with the demands of tertiary studies including writing, reading, note-taking, oral presentations, time management, exam preparation and the related language skills.” From LASU Website  
There is a specific LASU office for Science, Technology and Engineering disciplines. You can contact the unit to make an appointment for individual assistance or to inquire about resources. Students from a non-English speaking background can also contact the Language and Academic Skills (ESL) Unit on Level 4 of the Humanities 3 Building, or telephone (03) 9479 2788 for assistance.  
Counselling Service 
Location: Level 2, Peribolos East 
Tel: (03) 9479 2956, fax: (03) 9479 2183 
E-mail: counselling@latrobe.edu.au 
Website: http://www.latrobe.edu.au/counselling/
The Counselling Service provides counselling and group programs which promote psychological and social development, thereby optimising opportunities for academic success. Students use the service to discuss study-related issues (motivation, procrastination, anxiety etc.), personal dilemmas, family and relationship issues, or to talk over significant life decisions. Counselling is confidential and free. The service runs a comprehensive group program, advertised widely at the commencement of each semester.  
Sports and Recreation Association (SARA) 
Location: Sports Centre, near car park 6, Bundoora campus 
Tel: (03) 9479 2973  
The Sports and Recreation Association’s (SARA) facilities include the La Trobe Sports Centre, the ovals and playing fields located south of Kingsbury Drive, Bundoora campus, a synthetic hockey pitch located on Plenty Road in Reservoir and a ski lodge at Mount Buller. All La Trobe students, staff and graduates are eligible to join SARA. Members receive discounted rates on use of all Sports Centre facilities and may join any of the Association’s affiliated clubs.  
Students’ Representative Council Inc. (SRC) 
Location: Agora (above the Bank of Melbourne), Bundoora campus 
Tel: (03) 9479 2976  
The SRC provides many services for students, including a driving school, legal service, second-hand bookshop, dental service, photocopying and fax facilities, and cheap movie tickets. The other major function of the organisation is the provision of an advocacy role for students.  
Union 
Location: Union building, Bundoora campus 
Tel: (03) 9479 2166 Union Services Centre, Agora, Bundoora campus 
Tel: (03) 9479 2314; 
Web: http://www.latrobe.edu.au/union
The Union is the social and cultural centre of the University and as such, provides a wide range of facilities and services for the campus community.  The Union Board is the policy-making body of the Union, controlling the services and facilities of the Union, the Eagle Bar and Bistro, the Union Hall, the Moat Theatre and the Agora shops. Union Board meetings are held monthly and all members of the Union are welcome to attend. Membership is available to staff and students of the University.
