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Dear Student Club Members
Careers and Employment at La Trobe University realise how difficult it is for clubs to fund events that will assist your members develop their careers.  As a result we are piloting a sponsorship program for 2010 and offering sponsorship of up to $700 to help you get some new ideas off the ground and/or raise awareness of and participation in events run by Careers and Employment. 
Clubs are invited to apply for funding outlining how they will use the money to promote career development amongst their membership.  There are many ways you can do this and some ideas include:

· Organise a careers evening. This could take many forms but could include:
· Common or unusual career pathways

· What organisations look for in applications

· How to succeed at an interview

· Testimonials from recent graduates who have gained interesting positions

· The benefits of joining a professional association

· Enhancing employability skills

· Skills workshops

· Competitions
· Speed networking with employers
· Develop a resource to assist your members make the transition to the workforce
· Organise a social event that provides networking opportunities with employers
· Promote Careers and Employment activities to your members
Clubs and societies can promote approved career related club activities on the Careers and Employment website.

Careers and Employment will sponsor clubs at 3 different levels, gold ($700), silver ($450) and bronze ($250).  In all cases your club will be required to nominate a representative to liaise with Careers and Employment at least once a month and maintain an up-to-date website (standard, Facebook, MySpace etc).  In addition you will be required to organise careers related activities according to the sponsorship level.

What your club/society decides to do is the decision of your members.  We are interested in hearing about your ideas and how you think they will raise career preparation among your members.  Good career preparation starts in the first year of your course; it is not something that can be left to the last minute.  
To apply for funding just fill out the application form which can be found at http://www.latrobe.edu.au/careers/students/employable/sponsorship/index   For your application to be considered you will only need to introduce one new idea that will help your members increase their career awareness.
If you or your members have never applied for funding and are unsure about the best way to approach filling out the application form please call at Careers and Employment and we will guide you through the process.  
Timelines relating to the application process are as follows:  

Applications open: 21 October 2009

Applications close: 30 November 2009

Interviews (we may contact a representative from your club if we need more information): early December 2009

Notification of outcome:  17 December 2009

First payment:  early March 2010

Second and final payment: early second semester 2010
If we receive more applications for sponsorship than we have funding we will select clubs/societies based on:

· Goals that are consistent with those of Careers and Employment

· New and innovative ways of assisting members gain careers knowledge/skills

· Activities that will involve a significant number of students and/or employers

We will pay the sponsorship money in 2 instalments.  The first instalment will be early in 2010 and the final instalment will be mid year.  You will need to show evidence that you are successfully working towards your goal/s before the final payment is made.

Careers and Employment reserves the right to cancel the sponsorship arrangement. Clubs and societies can expect to have their sponsorship cancelled if they do not:

· Complete agreed tasks by the agreed timelines

· Attend regular monthly meetings with Careers and Employment

· Submit the mid-year report on time

If you have any questions please contact Val Sandeman on 9479 3386 or V.Sandeman@latrobe.edu.au or call at the Careers and Employment Office, ground level, Peribolos East where Maggie or Michael will help you.
Kind regards

Val Sandeman

Manager Employer Liaison
Careers and Employment

Student Clubs and Societies Sponsorship Application Form

Name of club/society:

Club overview -  Explain the aims of your club.
List the executive positions within your club, the name of the person who holds this position and their contact details 
	Executive Positions
	Name
	Phone number
	Email address

	President
	
	
	

	Secretary
	
	
	

	Treasurer
	
	
	

	Careers Liaison representative
	
	
	

	
	
	
	

	
	
	
	


Is  your club willing to develop connections with the Careers and Employment office at La Trobe University?  If so please explain how.
Do you have any other connections to the university/faculty/school?  If so please explain how.

Is your club affiliated with the SRC?

Does your club have connections with Student Engagement?  If so please explain how.
Give an overview of the membership of your club. For example how many members does your club have?  Provide some other information about membership such as the proportion of students in each year level, the proportion of students studying each degree type, the proportion of domestic to international students. This information will help us gain a greater understanding of how Careers and Employment can work effectively with you to reach your goals. There are no right or wrong answers.

What marketing techniques have you used in the past?  (Popular techniques include posters, lecture visits, website, social websites, noticeboards, chalking, orientation week participation, welcome packages).  
Outline each technique used to attract students to attend the events or activities your club runs.  Explain why is was successful or unsuccessful.  
Does your club have a website to communicate with members?  (This can take many forms but could be a standard website, Facebook, MySpace etc)

Website address:

How regularly do you update the website?

What club activities generate revenue?  Do you make a profit from these activities?  Is your club financially healthy?
Who does your club report to?

Summary of club activities last year: 

	Event name and description
	Month
	Number of students attending
	Audience
	How you promoted the event
	Outcomes

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Summary of proposed activities in 2010

	Event name and description
	Month
	Expected number of students attending
	Audience
	How you promoted the event
	Expected Outcomes

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


How do you intend to promote Careers and Employment events to your members?
You will be required to complete a mid year and final report providing evidence of your achievements.  A copy of the documents can be found on the following pages of this document or at our website http://www.latrobe.edu.au/careers/students/employable/sponsorship/index . Please note gold, silver and bronze sponsorship clubs have different report forms to complete.

Return completed application to:

Val Sandeman, Manager Employer Liaison

Careers and Employment

Peribolos East

La Trobe University VIC 3086

Gold Sponsorship Report 

This report is to be completed mid-year and end of year.

Name of Club or society:__________________________________________
	Sponsorship requirements
	Evidence of completion or progress to date
	Date completed

	All sponsored clubs must complete the following by 31 March 2010:

· Provide updated contact details for all club executive members to Careers and Employment

· Maintain monthly contact with the Employer Liaison Manager – this can be via an appointment, phone call or email

· Maintain an updated website (standard, Facebook, MySpace etc)

· Advertise club career events on CareerHub (we will provide advice on how to do this)

· Advertise Careers and Employment events to your members via the club website

· Provide Careers and Employment information at your clubs O-week stall.  What was achieved ________________________________

________________________________

	
	

	Additional requirements:

1. Promote Careers and Employment events via emails to student members or by other agreed means.  List events promoted to date:

1. _________________

2. _________________

3. _________________

2. Invite at least one Careers and Employment staff member to your careers events.  List events staff have been invited to:

1. ___________________ date _____
2. ___________________ date _____
3. ___________________ date _____
3. Provide an opportunity for Careers and Employment to contribute an article to your club’s careers publication or website.  List opportunity provided:

__________________________________


	
	

	All clubs must plan for and deliver the events/activities agreed in your sponsorship application.  List the event/s your club agreed to hold in 2010

· Event 1 _______________________________
Expected completion date __________
· Event 2 ________________________________
Expected completion date ___________
· Event 3 ________________________________
Expected completion date ___________

	
	


Name ______________________  Signature​​​​​​​​​​____________  Date _________
Silver Sponsorship Report 

This report is to be completed mid-year and end of year.

Name of Club or society:______________________________________

	Sponsorship requirements
	Evidence of completion or progress to date
	Date completed

	All sponsored clubs must complete the following by 31 March 2010:

· Provide updated contact details for all club executive members to Careers and Employment

· Maintain monthly contact with the Employer Liaison Manager – this can be via an appointment, phone call or email

· Maintain an updated website (standard, Facebook, MySpace etc)

· Advertise club career events on CareerHub (we will provide advice on how to do this)

· Advertise Careers and Employment events to your members via the club website


	
	

	Please indicate which 2 of the following your club agreed to complete and what you have done to date.

· Provide Careers and Employment         information at your club’s O-week stall

What was done _____________________

__________________________________

· Promote Careers and Employment events via email or other agreed means to student members.  List events promoted:

1. _________________

2. _________________

3. _________________

· Invite at least one Careers and Employment staff member to your careers events

___________________ date ______

___________________ date ______

___________________ date ______

· Provide an opportunity for Careers and Employment to contribute an article to your club’s careers publication or website.  List opportunity provided:

____________________________________

____________________________________


	
	

	All clubs must plan for and deliver the events/activities agreed in your sponsorship application.  List the event/s your club agreed to hold in 2010

· Event 1 ____________________________

Expected completion date _____________

· Event 2 ____________________________

Expected completion date _____________


	
	


Name ______________________  Signature​​​​​​​​​​_______________ Date __________

Bronze Sponsorship Report 

This report is to be completed mid-year and end of year.

Name of Club or society:_________________________________________
	Sponsorship requirements
	Evidence of completion or progress to date
	Date completed

	All sponsored clubs must complete the following by 31 March 2010:

· Provide updated contact details for all club executive members to Careers and Employment

· Maintain monthly contact with the Employer Liaison Manager – this can be via an appointment, phone call or email

· Maintain an updated website (standard, Facebook, MySpace etc)

· Advertise club career events on CareerHub (we will provide advice on how to do this)

· Advertise Careers and Employment events to your members via the club website


	
	

	All clubs must plan for and deliver the event/activity agreed in your sponsorship application.  List the event your club agreed to hold in 2010.

Event   ____________________________

Expected completion date _____________


	
	


Name ______________________  Signature​​​​​​​​​​_____________  Date ______
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