LA TROBE UNIVERSITY

WEBCT – Printing files

Printing PowerPoint files
The printing of PowerPoint files can be problematic. If possible, save the file to your computer rather than printing directly from within WebCT. You can then open the file in PowerPoint and print it.

If you are unable to do this, follow the following steps to print out PowerPoint files from within WebCT:
1. Open the PowerPoint file by clicking on the icon/title.
2. Once the PowerPoint file appears, right click on a slide and select the PRINT option from the menu.
3. From the Print What dropdown menu in the lower half of the Print window, select the Handouts option. You may also choose Pure Black and White option to eliminate printing backgrounds.
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NOTE: If you are unable to save the file and right clicking on the slide fails to bring up the print option you’ll need to ask for assistance or contact your lecturer.

