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General Information - Please read before completing this form

Introduction

Any change in subjects should be discussed with either an adviser of studies or other authorised signatory in your Faculty. You must inform the adviser of any
special requirements, limitations or conditions imposed by Academic Progress Committee. You will be responsible for any incorrect enrolment should you fail to
inform the adviser. You are able to add or substitute subjects in the first two weeks of semester. Following this period, Faculty conditions apply. You cannot
withdraw from a subject once the academic period in which it is being taught has ended.

Change of Teaching period

If circumstances require you to change the teaching period of a subject you are enrolled in, (for example, from a February teaching period to a January
teaching period) you are required to complete a Variation of Enrolment form. In this case, you need to discontinue your subject enrolment in the February
teaching period and add the subject into the January teaching period. This will ensure that your enrolment record correctly reflects your study intentions.

Fees
HECS-HELP & FEE-HELP liability will be reported on the student course load each semester. You can discontinue subjects up to the census date each
semester without incurring a HECS-HELP or FEE-HELP liability for that semester.

Fee Refund

Requests for refund of Student Contribution or Up-Front HECS must be made in writing to the University. Application for Refund forms are available at all
Student Administration Offices and on the web at: www.latrobe.edu.au/acadserv/current/fees

A copy of the International Fee Refund policy can be obtained from the LTI or refer to the web page for further information
www.latrobe.edu.au/international/apply/fees.html

Government allowance
If you receive a GOVERNMENT ALLOWANCE you are responsible for advising the appropriate government department of any enrolment variations. A change
in courseload may affect your entitlement.

Quota subjects
If you are adding a subject that is subject to quota limitations, the co-ordinator or lecturer for the subject must authorise the enrolment before the variation form
is presented to the adviser of studies or other authorised signatory.

International Students
International Students holding a student visa are reminded that Condition 8202 relates to a student visa holderts enrolment and completion within the time of
their electronic-Confirmation of Enrolment and maintaining academic progress. As required under section 19 of the ESOS Act 2000 and Standard 9 of The
National Code 2007, La Trobe University must monitor the workload of students to ensure they complete the course within the duration specified in their CoE
and do not exceed the allowable portion of online or distance learning. Therefore, students are required to be enrolled on a full time basis at all times, except
where the Faculty has given their approval to Underload via the Underload application form. International Students must also be enrolled in at least one
face-to-face subject each compulsory study period and no more than 25% of a studentis total enrolment can be composed of Online or Distance Education
Subjects. If your Variation of Enrolment reduces your normal full-time load you must also submit a Faculty approved underload form.
La Trobe International can provide advice on matters related to International students including procedures for visa extension.
The web page is: www.latrobe.edu.au/international or contact:

Albury-Wodonga: Student Life Room 4237 Level 2 Building 4, Phone (02) 6024 9774 or email: Iso.aw@I|atrobe.edu.au

Bendigo: LTI Old Engineering Building, Phone (03) 5444 7269 or email: iobendigo@Iatrobe.edu.au

Bundoora: LTI Level 2 Peribolos East, Phone (03) 9479 1199 or email: international@latrobe.edu.au

Form Submission
Variations to enrolment should be submitted to the relevant Faculty/School Office.

Enrolment Verification

Students are encouraged to check their contact and enrolment details via StudentOnLine (www.latrobe.edu.au/acadserv/current/studentonline.html) at the start
of each training period.

Discontinuation of unit enrolment
If an enrolment has been discontinued or intermitted
1. Enrolled subjects will be removed, if the discontinuation date is
- Before the census date or
- Before one third of the teaching period has elapsed, whichever comes first
2. After the date in a. above, your enrolment will remain effective and the appropriate results will be given:
- Until two thirds of the unit (subject) has been completed = K (Will not count as a fail), financial penalty will apply
- After two thirds of the unit (subject) has been completed = KN (Will count as a fail), finalcial penalty will apply

Special Faculty Conditions
Faculty of Health Sciences: All variations must have the approval of the course co-ordinator or a delegated officer in the appropriate School.

Faculty of Science Technology & Engineering: Entry into subjects after the second week of teaching requires the approval of the Lecturer-in-Charge of the
subject in addition to the approval of an Advisor of Studies or Faculty Officer.

Faculty of Humanities & Social Sciences: Entry into subjects after the second week of teaching requires the signature of the Lecturer in charge of the subject.

Faculty of Law & Management: Entry into subjects after the second week of teaching requires the approval of the Lecturer in charge of the subject in addition
to the approval of the Course Co-ordinator or a delegated Faculty Officer.

Faculty of Education: Students are encouraged to use Student OnLine to vary their enrolment. Entry into subjects after the second week of teaching requires
the approval of the subject coordinator.

Overload applications

When a student is seeking to undertake more than a fulltime courseload, this form must be presented to the Faculty office for approval

Privacy Policy: Details regarding collection, use, disclosure and access of personal information from this form are available from the following website address: www.latrobe.edu.au/privacy or by contacting your
local Student Administration Office, or telephoning on (03) 9479 2005.
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