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Withdrawal of candidature WC
GRADUATE RESEARCH SCHOOL

This form is to be used to withdraw for higher degree research candidature and/or relinquish a scholarship.  It is for use by scholarship and non-scholarship holders.  Please note that applications for relinquishment of scholarship should be made in advance as late application may result in an overpayment which must be recovered.
Submit this form to: candidature.grs@latrobe.edu.au or post to the Graduate Research School (postal address below).
	Personal details

	Student ID:
	     
	Phone number:
	     

	Family name:
	     
	Given name(s):
	     

	College:
	     
	School:
	     

	Scholarship (if applicable):
	Yes  / No 
	Email (personal):
	     

	Scholarship type
	APA  Other  LTUFFRS  IPRS  LTUPRS  APA(I) 

	Withdrawal information

	Effective Date
	DD/MM/YYYY
	
	

	Reason for withdrawal: 
	Medical  Supervision  Personal  Family  Relocation  Dissatisfaction  Employment  Financial 

	Other 
	Please describe:      

	Enrolling at other institution       If so, which one: 


 I understand that once approval is granted to withdraw, I will not be able to resume candidature at a later date unless I apply to revive my candidature I intend to resume candidature to submit my thesis for examination.
 I have checked my address on StudentOnLine and confirm the details are up to date.

 I authorise La Trobe University to credit any overpayment of fees against current and future liabilities.
 I have discussed my decision with my supervisor.

	Candidate approval

	I, Candidate name
	confirm this information to be true and accurate. 

	DD/MM/YYYY

	La Trobe International (LTI) approval – International candidates only

	International candidates must speak with LTI first before submitting this form to the Graduate Research School office.
Are you a U.S. Financial Aid or Sponsored candidate?  Yes  / No 


	I, LTI staff name
	Endorse this application 
	DD/MM/YYYY


By typing your name and inserting the date, you indicate your approval of this document. 
	GRS Office use

	Date scholarship terminated::
	DD/MM/YYYY
	Initials :
	     

	Date course withdrawn::
	DD/MM/YYYY
	Initials :
	     

	Most recent RPP:
	DD/MM/YYYY
	Initials :
	     


Notes

Payment of outstanding fees/charges

· All outstanding monies including student loans become due and payable from the date of discontinuation. The University will take action to recover any outstanding monies.

· Academic Transcripts or To Whom It May Concern Letters cannot be issued until all outstanding monies have been paid. This includes outstanding monies for, but not limited to, the Library, Children’s Centre or Student Loans.
Fee refund

· Requests for Refund of Fees and Student Contributions must be made in writing to the University using the Application for Refund form. Application for Refund forms are available at the ASK La Trobe Help Zone and at latrobe.edu.au/students/fees/refunds

· In accordance with administrative requirements of the Higher Education Support Act (2003) (HESA) students must be informed, and give consent, to any overpayment in enrolment fees being used as credit against current and future liabilities with the University.

· Current and future liabilities are defined as monies outstanding to the University which may arise from library loans or fines, non-payment of financial assistance loans, monies owing to commercial areas of the University such as, but not limited to, accommodation or child care services, or the student contribution fee.
Information for International candidates
Before withdrawing from your candidature, you should discuss your intention with your principal supervisor or our International Student Services team as other options may be available. You might also consider applying for a Leave of Absence. If seeking to transfer to another institution, you may be required to complete a Release Letter application. Further advice can be provided by La Trobe International.

International candidates should note that their withdrawal of candidature form will not be approved if they have outstanding debts and students will be required to pay the tuition fees for subjects they are enrolled in after census date.

· Withdrawal of your candidature will affect your student visa. Once your withdrawal of candidature is approved and notified in accordance with Standard 13 of the ESOS Act (2000), your Confirmation of Enrolment will be cancelled. It is strongly suggested that you contact the Department of Immigration and Border Protection (DIBP) for visa information before submitting this form. Contact DIBP by telephone on 131 881 or at border.gov.au 
· If you are aged under 18, on US financial aid or a sponsored student you must have authorisation from La Trobe International before submitting this form.  If you have not completed six months of study in your principal program you must apply for a release letter from La Trobe International if you wish to undertake study at another education provider. You are generally not permitted to cancel your enrolment in order to undertake study at another education provider. All applications for release letters must be made prior to submitting this Discontinuation of Enrolment form.

· The university MUST notify Department of Immigration and Border Protection (DIBP) via PRISMS, as required, under section 19 of the ESOS Act 2000 and Standard 13.3b of the National Code 2007, where a student’s enrolment is deferred, temporarily suspended or cancelled. DIBP is notified electronically of your decision. Once reported, you have 28 days to approach DIBP. If you fail to approach DIBP your visa may be cancelled. If your visa is cancelled your status will be considered unlawful and this may affect future visa applications. It is your responsibility to confirm with DIBP your intentions after leaving La Trobe University.

· Further advice can be provided by La Trobe International (LTI) latrobe.edu.au/international

Graduate Research School. John Scott Meeting House, Melbourne Campus, 3086 | latrobe.edu.au/grs

Graduate Research School. John Scott Meeting House, Melbourne Campus, 3086 | latrobe.edu.au/grs

Total withdrawal of candidature/WC. Date modified: 5 October 2016
CRICOS Provider No 00115M

[image: image1.png]