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LOAN/HIRE AGREEMENT          
UNIVERSITY EQUIPMENT ON LOAN OR HIRE TO          

UNIVERSITY STAFF, STUDENTS OR OTHERS         

	Campus:
	College:


	School/Dept:

	Name of borrower/hirer::
	Employee/Student/Other 

(please circle)
	Employee or Student No.



	Proposed location of equipment:


	B/H Phone:

A/H Phone:

	Period of loan/hire
	Hire Fee    $                       flat or  $                  per

	From:         /          /            To:         /        /        
	Security Deposit*: $
	Late Return Fee $                  per

	Description of equipment:


	Manufacturer:
	Serial No..
	Barcode/Inventory  No.
	Approx. value:



	"I acknowledge receipt of the equipment and agree that:


I have inspected the equipment and consider it to be in good condition;


I understand the method of operation of the equipment and shall not try to avoid liability for damage on the grounds of not being familiar with operational procedures;



I shall ensure that the equipment borrowed/hired is not used by a third party; 


I undertake to return the equipment borrowed/hired in good condition on or before the due date but also agree that the equipment is 
earlier returnable on demand;


I shall advise the person in charge of the department or section from whom I borrowed/hired the equipment immediately I become aware of any theft or loss of or damage to the equipment or any part of it

If the period of the loan/hire extends beyond six months, either within this initial agreement or subsequent extension, I shall make the equipment available, in a manner as directed by the University and at intervals of not more than six months, to a member of the University's staff to check the existence and condition of the equipment. 

The following clause shall not apply in cases where authority is given to take equipment  off campus for University purposes 

I agree to accept complete responsibility for the equipment until returned and agree to pay for any repairs necessary or the current 

market value in the event of theft or loss of or damage to the equipment while borrowed/hired, whether due to my negligence or not..

	
	Name:
	Signed:
	Date:

	Staff member authorising loan/hire


	
	
	

	Borrower/hirer (who acknowledges having read and understood these conditions)  
	
	
	

	Staff member witnessing signature of borrower/hirer
	
	
	

	Loan/Hire period extended to:

........../........./..........
	
	
	

	Staff member receiving returned equipment in good condition
	
	
	


Distribution:

1.  Borrower/Hirer       2.  Lender/Owner
3. Insurance Office       4. School/Dept Admin Officer     

* Schools/Departments may determine the amount of the Security deposit, which should be set sufficiently high to encourage the borrower/hirer to return the equipment promptly and in good condition.
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