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Research Progress Panel Form RPP


Full-time graduate research candidates complete two RPP meetings a year. Part-time candidates complete one RPP a year. Candidates on approved Leave of Absence are not required to meet with their RPP, but must complete the RPP within three months of their return from Leave. Professional Doctorate candidates are not required to complete an RPP in the first year of enrolment. 


	Section 1. Candidate’s report

	La Trobe ID:
	La Trobe ID
	
	

	Family name:
	Family name
	Given name(s):
	Given name(s)

	Degree:
	Degree
	School:
	School

	Principal supervisor:
	Principal supervisor
	College:
	College

	Topic/thesis title:
	Topic/thesis title
	Study Load:
	Full-time / Part-time


Confirmation of candidature
Enter either the date of Confirmation or the date you plan to obtain Confirmation of Candidature. Confirmation of Candidature depends upon the approval of your research proposal before one third of the time allowed for your degree has elapsed.

Confirmation of candidature date:  00/00/0000

Request confirmation of candidature from this RPP meeting (Proposal attached)?
Attachments


Milestones. 

The standard milestones of higher degrees by research are: Confirmation of Supervisors; Appointment of the Research Progress Panel; Agreement on Timeframes; Confirmation of Candidature; Progress Reports; Significant Work Presentations; Ethics Approval (human or animal); Draft Dissertation Outline; Notification of Intention to Submit; Authorisation to Submit
Other papers for RPP: Other papers
Other points for the RPP to note: Other points
Briefly note for your RPP any significant changes or disruption to your research or study since your last report. These may include leave of absence, study off campus or change of supervisor(s).
Feedback for supervisors
Please provide your supervisors with feedback. If you have concerns you feel you cannot raise with your supervisors you may discuss them with your RPP Chair confidentially.

Feedback for supervisors: Feedback
Progress report
Provide a brief summary of your work since your last RPP meeting. Include any comments about milestones you have passed, your current work in terms of your research plan, any other significant aspects of your research and any problems or delays. Aim to use your RPP to improve your work and resolve problems.

Progress report date: 00/00/0000
Progress report summary: Summary
When you have completed Section 1 email it to your supervisor who will fill in Section 2.
Supervisors complete Section 2 for RPP meetings. It is intended to provide the information needed for discussion by RPP, to assist its making decisions and recommendations, and to formally record the feedback provided to the candidate. 
	Section 2. Supervisor’s feedback

	Date
	00/00/0000
	
	

	Supervisor name
	Supervisor name
	
	

	Study and research feedback
Record your feedback on the candidate’s research, study and progress, for the candidate and RPP meeting.
Feedback

	Other points to note
Briefly comment on any matters affecting the research, studies or supervision that should be noted by the RPP or for the record.
Other points


When all of the above sections are complete, the Chair of the Research Progress Panel should email this form and attachments to all RPP participants, supervisors and the Graduate Research Coordinator. This will form the basis for discussion in the RPP meeting. If a panel has not yet been appointed, contact the Graduate Research Coordinator in your department or discipline.
The Chair of the Research Progress Panel will complete this section at the conclusion of the meeting.
	Section 3. Record of RPP meeting

	Date of meeting:
	00/00/0000
	
	

	Type of meeting:   Face to face /  Telephone or AV /  Virtual (email and/or documents)

	Chair:
	Chair
	Principal supervisor:
	Principal supervisor

	Co-supervisor:
	Co supervisor
	Others:
	Others


Reason for RPP

Specially agreed or requested













Confirmation of Candidature


Biannual RPP (full-time candidates)

Details
Return from Leave of Absence


Annual RPP (part-time candidates)

Meeting papers

Candidate's attachments


Candidate milestones

Supervisor feedback


Others (not already listed) 
Details of other papers: Other details
RPP discussion
Record the items discussed in the meeting.
Notes on discussion
Assessment of progress


Satisfactory but delayed due to circumstances outside the candidate’s control

Satisfactory




Unsatisfactory

Problematic



Problematic: 
Progress matters are causing concern; these have been identified and a plan towards resolution is detailed in the RPP 

recommendations. Two consecutive problematic assessments will normally proceed to an unsatisfactory assessment. 
Unsatisfactory:
Two consecutive unsatisfactory assessments will normally proceed to a request of the candidate ‘show cause’ as to 

why their candidature should not be terminated.
For problematic and unsatisfactory assessments, the panel should request a subsequent meeting within 3 months (for full-time candidates) or 6 months (for part-time candidates)

RPP Recommendations

Do not continue candidature

Continue candidature


Proposed date of next RPP meeting:  00/00/0000
Note all specific recommendation of the RPP meeting (including Confirmation of Candidature when the candidate has presented a complete research proposal for that purpose).

Recommendations
When all sections are complete, email this form and attachments to the candidate, and copy to Supervisors, RPP members, and your College GRS Liaison Team at assc.grs@latrobe.edu.au or she.grs@latrobe.edu.au. 
The Graduate Research School will forward unsatisfactory assessments and recommendations not to continue candidature to the School Graduate Research Coordinator for information and comment.
School Graduate Research Coordinator
School Graduate Research Coordinator comment, if required:
Other comments
Graduate Research School. John Scott Meeting House, Melbourne Campus, 3086 | latrobe.edu.au/grs
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