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This form must be submitted at least 28 days before the maximum submission date of your candidature. You may apply for an extension of up to 12 months over the maximum enrolment time normally allowed for either Master’s by Research or doctoral degree; any further requests will be only be approved in exceptional circumstances. 


	Personal details

	International candidate 
	Yes  / No 
	La Trobe student ID:
	     

	International candidate on students visa
	Yes  / No 
	Sponsor / US Financial Aid (if applicable):
	     

	Title
	     
	
	

	Family name:
	     
	Given name(s):
	     

	Degree:
	     
	School
	     

	College
	     
	Current study load:
	Part-time  / 
Full-time  


	Extension request details


	Candidature extension from:
	Date
	to:
	Date
	
	



I have attached a copy of my most recent Research Progress Panel (RPP) report.


I have attached a statement outlining the reasons for my request; my current research status; and plans for completing my thesis within the extension period. Any significant changes in my progress since the last RPP report are documented in the statement.
International students 


(If required) I have attached independent documentary evidence of compassionate or compelling circumstances.

· More information on documentary evidence accepted under the ESOS Act (2000) is on the back of this form.

· International candidates should note that an extension to candidature may affect their student visa. It is a condition of approval that international candidates meet with La Trobe International (LTI) to discuss their application and its effect on their visa and/or sponsorship. Remember to bring your student visa and supporting documentation to the meeting. 

· Candidates needing to request an extension to their Confirmation of Enrolment (CoE) should familiarise themselves with the National Code of Practice 2007 (Standard 9). If approval is granted, international students must then apply to LTI for an extension to their CoE using the Application for Confirmation of Enrolment (CoE) form. For further information contact LTI Compliance at lticompliance@latrobe.edu.au 
	Signatures and approvals

	I, Candidate's name
	confirm this information to be true and accurate. 
	Date

	I, Supervisor's name
	confirm my support of this extension and agree with the information provided in the attached documentation. 
	Date


	I, HoS or SGRC name
	confirm my support of this application. 
	
	Date


By typing your name and inserting the date, you indicate your support of this document.
	La Trobe International authorisation (if applicable)

	I, LTI staff name
	confirm my support of this application.
	Date
	Compliant with visa requirements: 
Yes  / No 

	I, LTI staff name
	confirm my support of this application.
	Date
	Approved by sponsor: 
Yes  / No 


By typing your name and inserting the date, you indicate your approval of this document.

	GRS office use

	I, Dean of Graduate Studies 
	confirm my support of this application.
	
	Date

	Reason:
	     
	New candidature expiry date:
	Date

	Candidate advised:
	Date
	GRS actioned:
	     


Examples of documentary evidence compliant with the ESOS Act (2000) are:
Medical grounds
Medical certificates must include the following information to assist the assessment process and to avoid any delay:

· date of consultation

· date/period of time the condition impacted you (must cover the dates of the LOA period)

· an indication of whether the diagnosis is based on examination by the practitioner.

· level of impact (e.g. minor, moderate or severe)

· medical practitioner's Medicare provider number.

Non-medical grounds or academic progress grounds
Applications on grounds other than medical grounds should include as much documentary evidence as possible. This documentation should be objective evidence from an independent source such as a death certificate, police report, current letter from counselling service etc. Supporting documentation must include the following information to assist the assessment process, and to avoid delays:

· date of unforeseen incident or event 

· date/period you were impacted by the incident or event

· the severity of the incident or event and how it impacted you and your ability to study

· letter from your supervisor providing detailed information affecting your academic progress.
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