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ARC Carry Forward & Progress Update Form – 2014/15
The ARC has recently made changes to its finance and progress reporting procedures, consolidating the two. 
As such, this form must be completed for each ARC grant administered by the University. This form will assist Finance and Research Office staff to complete the 2014 End of Year Financial and Progress Report on your behalf.
If expenditure has been incorrectly charged to another account, this must be amended prior to the completion of this form. Any revenue received from other sources (e.g. partner organisation cash contributions; other grants) must not be included in the balance entered below.  
This form should be completed by the first named Chief Investigator, and emailed in Word (.doc) format to BusinessSupport@latrobe.edu.au by 13th February 2015. 

	Chief Investigator A
	
	ARC Project ID
e.g. DP130051234
	

	Balance of WBS 

(as at 31/12/2014)
	$
	New/Actual End Date*
See below for info 
	

	WBS Number 
e.g. 3.0123.01
	
	School 
	


* New/Actual End Date: this is the estimated date that your Project will conclude (the date by which you anticipate fully expending the ARC funds), or the actual date that the Project concluded and/or funds were expended.
If the date you have entered is in 2014 or earlier, you will not be able to carry forward any funds into 2015. Note: this is the sole mechanism by which extensions and carry forwards can be formally requested for any ARC grant.
Reason for Carry Forward 
We are required to provide the ARC with a reason whenever a carry forward of unspent funds is requested. This reason can relate to issues that occurred prior to 2014. Place an ‘x’ beside the most relevant reason/s below:
	
	Late Project Start  

Including late signing of agreement/s; project deferment; moved from overseas)

	
	Late Student Start 

Late commencement of HDR student 

	
	Late Staff Start 

Late commencement of project staff

	
	Leave or Suspension 

Investigator/student/staff took leave or suspension (including maternity leave)

	
	Staff Resignation 

Unexpected resignation of staff

	
	Work Hours Change 

Change in work hours (% of FTE) 

	
	Project Transfer 

Project was transferred to La Trobe during 2014 

	
	CI Movement 

Disruption due to movement of staff

	
	Seasonal Fieldwork 

Seasonal nature of fieldwork (e.g. wet season; access to remote community) 

	
	Equipment Issues
Equipment Issues (e.g. breakdown of equipment; unavailability) 

	
	Late Invoicing 

Late invoicing for services or equipment. 

	
	Task Rescheduling 

Rescheduling of tasks due to change of budget or scope of project 

	
	Other - Details must be provided below:



Additional Justification

There are two instances in which an additional written justification must be submitted to the ARC:

1. If you wish to carry forward 75% (or more) of the total funds that were available to spend in 2014
2. If you wish to carry forward funds that were already carried forward past the original Project End Date
	Enter justification here (please note there is a 750 character limit)



Project Progress Update
	Were there any issues that significantly affected or interrupted the Project during 2014? 

This should only relate to academic issues affecting the Project, occurring during the 2014 calendar year
	Yes / No

Please choose one


Note: this process does not replace the need for a Variation to Funding Agreement to be submitted to the ARC. For more information on when a project-related issue will require the submission of a Variation to Funding Agreement, see the Frequently Asked Questions on the ARC website: www.arc.gov.au/applicants/variation.htm. 

If you selected ‘Yes’ above, you must provide a reason. Place an ‘x’ next to the most relevant reason/s below:
	
	Project delays

E.g. project was delayed due to it being transferred during the reporting period

	
	Change to workload 

Approved change to work hours (FTE) for a named Investigator resulted in changes to the end date

	
	Personal health or carer matters

E.g. member/s of the research team had to take time off the Project to attend to personal health/carer matters

	
	Issues with a Partner Organisation

E.g. contributions not yet received; change in staff; change in structure; Organisation left or joined the Project

	
	Changes within the research team 

E.g. research personnel have left or joined the team

	
	Change to Project scope or budget

E.g. scope or budget of the Project was altered to include or exclude originally proposed tasks

	
	Equipment issues 

E.g. delays during the reporting period caused by equipment issues 

	
	Fieldwork issues 
E.g. fieldwork issues have caused a significant delay to the Project during the reporting period


Further Information

All first named Chief Investigators on ARC grants should have access to the SAP Business Intelligence financial reporting tool, by which you can calculate the balance of your WBS/Grant to help you complete this form.
To log in to the online tool, go to https://sapboprd.latrobe.edu.au/BOE/BI 

For further assistance with your funds balance or for any other research finance support, please contact the Finance hub for your particular College: 

College of Science, Health and Engineering
College of Arts, Social Sciences and Commerce
SHE.Finance@latrobe.edu.au


ASSC.Finance@latrobe.edu.au
Thank you for completing this form.  
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